
St. Anne’s on the Sea Town Council
West Lodge, 5 St George’s Road, St. Anne’s on the Sea, Lancashire FY8 2AE 

Tuesday 13th September 2016 

To: The Chairman and all Members of St. Anne’s on the Sea Town Council 

NOTICE OF MEETING 

You are hereby summoned to attend the Meeting of St. Anne’s on the Sea Town Council 
to be held at St Annes Palace, 18 Garden Street, St. Anne’s on the Sea, FY8 2AA on 

 Tuesday 20th September 2016 commencing at 7.00 pm. 

Sally Taylor 
Town Clerk 

A G E N D A 

1 APOLOGIES FOR ABSENCE 

2 DECLARATIONS OF INTEREST 

Members are requested at this stage in the proceedings to identify any items on the agenda in 
which they intend to declare an interest.  Members are reminded that if the interest is a 
Disclosable Pecuniary Interest (as defined in the Members’ code of Conduct) they must leave the 
room for the whole of the item.  If the interest is not a Disclosable Pecuniary Interest, but is such 
that a member of the public could reasonable regard it as being so significant that it is likely that it 
would prejudice their judgment of the public interest (as explained in the Code of Conduct) then 
they make representations, but then must leave the meeting for the remainder of the item. 

3 DISPENSATIONS 

To consider any dispensations in relation to the previous item. 

4 TOWN MAYOR’S ANNOUNCEMENTS – INFORMATION ONLY 

The Town Mayor will address the meeting. 

5 MINUTES OF PREVIOUS MEETING 

To receive and approve as a correct record the Minutes of the Council Meeting held on 24 May 
2016 at Appendix A. 

6 COMMITTEE MINUTES 

To receive the Minutes of the following Committees: 
Appendix B 
Appendix C 
Appendix D 

Planning and Environment Committee 26 May 2016 
Leisure and Community Committee 13 June 2016 
Planning and Environment Committee 16 June 2016 
Policy and Resources Committee 26 July 2016 Appendix E 



St. Anne’s on The Sea Town Council Full Council 
20th September 2016 

Planning and Environment Committee 28 July 2016 Appendix F 
Planning and Environment Committee 18 August 2016 Appendix G 

RECOMMENDATION That the minutes of the above Committees be noted. 

7 PUBLIC PARTICIPATION TIME 

Note:  
It is necessary to adjourn the meeting at this point to allow for public participation. 

Please note the Councillors do not respond or answer questions during the public session. 
The Chairman will advise if a response is required and the member of the public will be 
asked to leave their details with the Town Clerk, after the end of the meeting. 

8 ACCOUNTS 
The schedule of accounts for payments of £ 31,113.97 for payments up to 17 September 2016, 
is attached at Appendix H. 

It should be noted that only payments greater than £300 are reported to full Council meetings. 

RECOMMENDATION That the schedule of accounts for payment in the sum of 
£31,113.97 be approved. 

9 ST. ANNE’S NEIGHBOURHOOD DEVELOPMENT PLAN 

The Council will be provided with an update on progress of St. Anne’s Neighbourhood 
Development Plan. 

10 TOWN COUNCIL STANDING ORDERS 

The Town Council’s Standing Orders were last reviewed in 2014.  A full review of the Standing 
Orders has been undertaken by the Town Clerk; the Council is asked to approve the updated 
Standing Orders attached at Appendix I. 

11 PAYMENT FOR GOODS AND SERVICES – POLICY AND PROCEDURE 

In response to the Internal Audit request and to formalise the process for internet banking, the 
Town Clerk has produced a Policy and Procedure for all Goods and Services.  The Council is 
asked to review and approve this document, attached at Appendix J. 

12 ST. ANNE’S ENTERPRISE PARTNERSHIP 

The Council will be updated of the progress of St. Anne’s Enterprise Partnership 

13 MEMBERS REPORTS – FOR INFORMATION ONLY 

Members may use this opportunity to report on any matter of community interest they would like to 
bring to the attention of the Council.  In making reports Members will be aware that it is not lawful 
for decisions to be taken on any matter not on the agenda. 

14 DATE AND TIME OF NEXT MEETING 

The next meeting will be held at 7pm on Tuesday 15th November 2016, at St. Anne’s Palace, 18 
Garden Street, St. Anne’s on the Sea, FY8 2AA.   



St. Anne's on the Sea Town Council

Minutes of the Annual Council Meeting of the Town Council held
on 24th May 2016 at 7pm

at St. Anne’s Palace, 18 Garden Street, St. Anne’s on the Sea, FY8 2AA

Present: Councillors V Settle Chairman
B Bridgwater
T Ford
K Henshaw
A Jacques
C Lanyon
C Little
E Nash
G Neale
V Willder

Officers S Taylor Town Clerk
S Dunn Community Development Manager
D Treece-Birch Town Enterprise and Promotions Officer
J Nightingale Town Council Support Officer

Members of the Public 90+

126/16 APPOINTMENT OF TOWN MAYOR/CHAIRMAN 2016/2017

Councillor C Little was confirmed as Town Mayor for the Municipal Year 2016–17.

Councillor Lanyon congratulated Councillor V Settle on the exemplary manner in which he had
conducted himself as Mayor for 2015-2016; this was seconded and fully supported by the Council.

RESOLVED That Councillor C Little be appointed as Town Mayor for the ensuing
Municipal Year.

Councillor Settle then vacated the position of Town Mayor/Chairman in favour of Councillor Little and 
passed over the Chain of Office. 

127/16 DECLARATION OF ACCEPTANCE OF OFFICE

Councillor C Little thereupon signed and accepted the Statutory Declaration of Acceptance of Office
which was witnessed by the Town Clerk.

128/16 APPOINTMENT OF DEPUTY MAYOR FOR 2016/2017

The Mayor announced she had chosen Councillor K Henshaw as Deputy Mayor for the Municipal Year
2016-17

This proposal was supported and seconded with Councillor Henshaw being declared the Deputy Mayor
for the Municipal Year.

RESOLVED That Councillor K Henshaw be appointed Deputy Mayor for the 2016-17
Municipal Year.

129/16 APOLOGIES FOR ABSENCE

Apologies for absence were received from Councillor Akeroyd.

APPENDIX A



St. Anne’s on the Sea Town Council Council Meeting
24th May 2016

130/16 TOWN MAYOR’S ANNOUNCEMENTS – INFORMATION ONLY

The Mayor welcomed everyone to the Council meeting.
Councillor Little advised that it was with great honour that she accepted the role of Mayor of St. Anne’s 
on the Sea.  She added that she would strive to uphold the traditions and customs of the role to the
best of her ability.

The Mayor detailed how she had lived in St. Anne’s for 25 years and her daughter was born in the town.
Neither herself or her husband could imagine living anywhere else.

The Chairman also reported on the following;
 The excellent work of the recently launched STEP group
 The amount of work involved in producing the Neighbourhood Plan, that the town would reap the

benefits
 She had represented Fairhaven Ward as a Borough Councillor for 9 years, and been a St. Anne’s

Town Councillor since 2011
 How much she had enjoyed working with Councillor Settle – Mayor 2015-2016, supporting him as

Deputy Mayor
 Her thanks to Councillor K Henshaw for agreeing to be Deputy Mayor for 2016-2017
 The Mayors charity for 2016-2017 was the RNLI
 Her thanks to John Nightingale – Town Council Support Officer and her daughter Gabrielle,

who would be co-ordinating the fund raising activities for her Mayoral year

The Mayor thanked everyone for coming to the meeting, including her personal guests.

131/16 MINUTES OF THE PREVIOUS COUNCIL MEETING

RESOLVED That the minutes of the Council Meeting held on 12th April 2016, be
approved as a correct record and signed accordingly.

132/16 COMMITTEE MINUTES

Leisure and Community Committee 18th April 2016 Appendix B
Planning and Environment Committee 21st April 2016 Appendix C
Policy and Resources Committee 10th May 2016      Appendix D

RESOLVED a) That the minutes of the above Committees be noted.
b) That the Treasury Management and Investment Strategy –
minute reference 117/16 of the Policy and Resources Committee, be
approved and adopted by the Council.

133/16 PUBLIC PARTICIPATION

The meeting was adjourned at this point to allow for public participation. 

Members of the public raised the following items:
 The success of the recent launch of St. Anne’s Enterprise Partnership

 How the number of events in the town was increasing

The meeting then re-convened. 

134/16 ACCOUNTS

RESOLVED That the schedule of accounts for payments in the sum of £3447.32 be
approved.



St. Anne’s on the Sea Town Council                 Council Meeting 
          24th May 2016 
 
135/16 ST. ANNE’S NEIGHBOURHOOD DEVELOPMENT PLAN 

 
 The Town Clerk reported that there would be a public hearing for St. Anne’s Neighbourhood Plan  

on Tuesday 7th June 2016, 10 am at St. Anne’s Palace, 18 Garden Street, St. Anne’s FY8 2AA. 
It was explained that the independent examiner appointed to consider the Plan had made the decision 
to hold the public hearing.  There were various reasons for this decision; including the size of the town  
(27,000 people), recent legal challenges and the lack of a recent Fylde Local Plan. 
 
The hearing would hear responses from both Fylde Council and St. Anne’s Town Council.  The Town 
Council would be attending to answer any specific queries raised by the examiner.  Fylde Council  
was attending to respond to questions regarding housing allocations, Blackpool Airport and other 
strategic housing matters. 
 
After the hearing the examiner would advise on whether the Neighbourhood Plan polices were ‘fit  
for purpose’ and advise if any amendments were required.  After this was completed Fylde Council  
would arrange for the referendum to take place.  If more than 50% of those voting voted ‘yes’ then  
the Plan would become a legal entity and part of planning policy for St. Anne’s. 
 

 RESOLVED That the progress on St. Anne’s Neighbourhood Development Plan be noted  
and all actions agreed and supported. 
 

136/16 ST. ANNE’S ENTERPRISE PARTNERSHIP 
 
Councillor Nash updated the Council on the partnership, including the following points; 

 The partnership was going from strength to strength, 
 The open meeting was held Monday 23rd May 2016 from 5-9 pm and had been well attended,  

with up to 100 people visiting this event 
 The partnership was holding a Food Fayre from 4th – 21st August 2016 within St. Anne’s 

with a focused day event to be held in the Square car park on Sunday 14th August 2016 
 

Mr Treece-Birch read a statement from the Chairman of STEP – Beverley Wood, a summary 
as follows; 

 It had been a long road to get to the stage the partnership was now at, which was thriving 
 The STEP organisers were really pleased with both the launch and the interest in the group 
 What everyone wanted was for St. Anne’s to thrive 
 Thanked everyone for ‘pulling together’ to make STEP happen 

 
Mr Treece-Birch reported that there had been a plethora of ideas from the launch event and he was 
analysing the responses and taking these forward for discussion by STEP.  He added that there had 
been 41 new members who had signed up to the partnership at the event. 
 

 RESOLVED That the progress on St. Anne’s Enterprise Partnership be noted and all  
actions agreed and supported. 

  
137/16 APPOINTMENTS TO STANDING COMMITTEES 
  

The Council agreed to appoint the following named Members to the Town Council Standing  
Committees; 
 

 Policy and Resources Committee 

 Membership Councillors Ford, Jacques, Lanyon, Nash, Settle Willder and  
Town Mayor (ex-officio) 

   



St. Anne’s on the Sea Town Council                 Council Meeting 
          24th May 2016 
 
 Planning and Environment Committee 
 Membership Councillors Akeroyd, Bridgwater, Ford, Lanyon, Jacques and  

Town Mayor (ex-officio) 
 To ensure that meetings are quorate, there are three reserve Members for this Committee;  

Councillors Bennett, Willder, Henshaw 
   

 Leisure and Community Committee 
 Membership Councillors Akeroyd, Henshaw, Neale, Settle, Willder and  

Town Mayor (ex-officio) 
 

 RESOLVED That the Town Council appointments to Standing Committees be approved. 
 

138/16 APPOINTMENTS TO WORKING PARTIES/GROUPS 
  

The Council agreed to appoint the following named Members to the Town Council Working  
Parties/Groups; 
 
Neighbourhood Plan Steering Group 
Councillor Ford, Councillor Lanyon, Councillor Settle 
 
Grants Working Party 
Councillor Bennett, Councillor Jacques, Councillor Meadowcroft, Councillor Neale, Councillor Willder 
 
Internal Scrutiny 
Councillor Henshaw, Councillor Willder 
 
Public Rights of Way Working Party 
Councillor Bennett, Councillor Ford, Councillor Jacques, Councillor Lanyon, Councillor Settle 
 
St. Anne’s Enterprise Partnership (STEP) 
Councillor Nash 
 
Setting Council Budget Group/Staffing 
Council Chairman and the three Committee Chairman - it should be noted that all three Committee 
Chairmen will be elected at the first meeting of each Standing Committee. 
 
 

 RESOLVED That the Town Council appointments to Town Council Working Parties/ 
Groups be approved. 

  
139/16 APPOINTMENTS TO OUTSIDE ORGANISATIONS 
  
 The Council agreed to appoint the following Councillors and Officers to the named outside  

organisations; 
 
Citizen’s Advice Bureau - Councillor Akeroyd 
LALC Fylde Area Committee - Councillor Jacques 
District Parish Liaison Committee - Town Clerk 
Community Rail Partnership - Councillor Ford 
Shepherd Road Allotment Society – Town Clerk/Town Council Support Officer 
Blundell Road Allotment Committee - Councillor Ford 
St. Anne’s on Sea in Bloom - Councillor Ford 
St. Anne’s Kite Festival - Councillor Settle 
St. Anne’s Youth Council – Councillor Ford, Councillor Lanyon 
Blackpool Airport Consultative Committee - Councillor Henshaw, Councillor Nash  
St. Anne’s Music and Arts Festival Committee - Councillor Willder 



St. Anne’s on the Sea Town Council                 Council Meeting 
          24th May 2016 
 

 
 

 RESOLVED That the Town Council appointments to Outside Organisations be approved. 
  
140/16 GRANTS 
  

The Grants Working Party had met and agreed Town Council Community Grants to the following  
organisations; 

 Friends of St. Anne’s Art Trail £1000 – to fund new art work on St Anne’s Art Trail 
 Fylde Cat Rescue £1000 – to fund two new outdoor cat shelters 
 Supporters of Ashton Gardens 

 
£1000 – contribution towards the Centenary event for  
Ashton Gardens scheduled for 6th August 2016. 
 

 RESOLVED To approve the Community Grants in the amounts agreed by the Grants 
Working Party, to the above organisations. 
 

141/16 INTERNAL AUDIT REPORT 2015-2016 
  
 It was reported that the Internal Auditor, Mr IT Cropper had completed the Internal Audit of the 

Council administrative affairs, records and accounts on Friday 13th May 2016.  Mr Cropper reported  
that the books and records were found to be again accurate, sound, well organised and maintained  
without any issues arising. 
 
The Council noted the suggested addition to the Mayoral Policy, however agreed that this was not  
considered necessary. 
 
The Town Clerk advised they would discuss the process for electronic banking with the Town  
Council’s insurers. 
 

 RESOLVED aa) That the Internal Audit Report be noted and agreed. 
b) That the Town Clerk contact the Town Councils insurers regarding the  
agreed process for electronic banking. 
c) That the Mayoral Policy not be amended at the present time. 
 

142/16 ANNUAL REPORT 
 
The Chairman informed the meeting that the Annual Report had been discussed at the Annual  
Parish Meeting held on the 12th April 2016. 
 

 RESOLVED To note the Annual Report to 31st March 2016. 
 

143/16 MEMBERS REPORTS – INFORMATION ONLY 
  

Councillor Ford reported that there was a new friends group for St. Anne’s railways, which included 
making improvements to both stations within the parish, St. Anne’s on the Sea and Squires Gate.   
The purpose of this group was to make cosmetic improvements and to attract future grant funding.   
He added that the new Franchise was now in place on the South Fylde Railway, with the return of a  
winter Sunday service.  The Community Rail Partnership continued to lobby for a half hourly service  
on the South Fylde railway line. 
 
Councillor Nash reminded the Council that Armed Forces Day was being held on Sunday 26th  
June 2016 in Ashton Gardens from 2-4.30 pm.  It was planned to be a larger event which  
included a parade. 
Councillor Jacques advised that St Annes Carnival would take place on the 9th and 10th July 2016.   
The Carnival was held to raise funds for local charities and was not a commercial venture. 



St. Anne’s on the Sea Town Council  Council Meeting 
24th May 2016 

Councillor Ford stated that St. Anne’s in Bloom needed entries for the best front garden competition. 
There were now three categories; 

 Best large front garden
 Best small front garden
 Best container garden

It was noted that you could nominate yourself or nominate a garden that you liked.  More 
volunteers were needed for St. Anne’s in Bloom, Councillor Ford could be contacted in the first 
instance for more information. 

The Mayor reported that there would be a free concert at the RNLI boathouse on Saturday  
11th June 2016 from 2-4 pm to celebrate the Queens 90th Birthday.  This was being arranged by  
the Town Council with all proceeds raised being donated to the RNLI.  This event was open to all. 

144/16 DATE AND TIME OF NEXT MEETING 

It was noted that the next Council Meeting would be held on Tuesday 20th September 2016,  
commencing 7pm at St. Anne’s Palace, 18 Garden Street, St. Anne’s on the Sea, FY8 2AA. 

The meeting finished at 7:47 pm 

Signed............................................ 

Chairman 
20th September 2016 



Voucher Chq No Code Name Description Total

17 I/banking 112
34 1852 34 Grant - TCSG
37 I/Bankin 30

St Annes on the Sea Town Council

Report 01.04.16 - 17.05.16

PAYMENTS LIST 

£322.32

Rent

Vouchers up to 39 in Cash Book, greater than £300.00

£3,447.32

NPower Christmas Lights - Electricity

Total

£1,500.00
£1,625.00

St. Anne's in Bloom
Fylde Council

Signed..............................................................

Chairman
20th September 2016

St. Anne's on the Sea Town Council Council Meeting
24th May 2016





St. Anne's on the Sea Town Council

Minutes of the Planning and Environment Committee held on 26th May 2016 at
West Lodge, 5 St George’s Road, St. Anne’s on the Sea FY8 2AE

Present: Councillors T Ford Chairman
C Lanyon Deputy Chairman
C Akeroyd
A Jacques
B Meadowcroft

Officers J Nightingale Town Council Support Officer

Members of the Public/Press 0

145/16 ELECTION OF CHAIRMAN

Councillor Ford was elected as Chairman of the Committee for the ensuing municipal
year.

146/16 APOLOGIES FOR ABSENCE

There were no apologies

147/16 DECLARATIONS OF INTEREST

There were no declarations of interest.

148/16 REPRESENTATIONS REPORT

There were no representations to report.

149/16 MINUTES OF PREVIOUS MEETING

RESOLVED That the minutes of the meeting held on 21st April 2016 be
approved.

150/16 FYLDE BOROUGH COUNCIL – PLANNING APPLICATIONS
CONSIDERED

RESOLVED That the following comments be forwarded to Fylde Borough
Council on the applications received:

Application number 16/0060 St Annes Hebrew Congregational Synagogue,
Orchard Road, Lytham St Annes, FY8 1PJ.

Proposal (Revised Application) Outline application for demolition of existing
synagogue and erection of a four storey building
providing replacement synagogue to ground
floor and 18 apartments (use class c3) to upper
floors including associated infrastructure
(access, layout and scale applied for).

APPENDIX B



St. Anne’s on the Sea Town Council Planning and Environment Committee 
Page 2 26th May 2016 
 

 

Observations Revised application withdrawn and therefore the application 
was not considered. 

Application number 16/0235 33 St Andrews Road South, Lytham St Annes, 
FY8 1PZ. 

Proposal Erection of detached dormer bungalow with associated 
parking. 

 
Observations  No specific observations. 

Application number 16/0239 Land East of Sefton Road, Lytham St Annes, 
FY8 1XF. 

Proposal Demolition of existing building and erection of 12 one-bedroom 
apartments including associated bin/cycle store and external 
landscaping. 

 
Observations  No specific observations. 

 
Application number 16/0243 Show Beach Hut Adjacent Mini Golf, South 

Promenade, Lytham St Annes. 
 

 
Proposal Variation of condition 2 of planning permission 12/0725 to allow 

daytime recreational use of show beach hut, and removal of 
condition 3 to allow permanent siting of show beach hut. 

 
Observations  Object. 

 The conditions stipulate removal after 3 years and site 
reinstated unless renewal is obtained so that FBC retains full 
control of development / safeguarding public open space. 

 The previous conditions state that renewal is required. 
 

Application number 16/0261 10 Lindsay Avenue, Lytham St Annes, FY8 3LN. 

Proposal First floor side and rear extensions including formation of 
canopy over garage to ground floor. 

 
Observations  No specific observations. 

Application number 16/0275 166 St Annes Road East, Lytham St Annes, 
FY8 3HP. 

Proposal Single storey rear extensions to main building and outbuilding, 
fencing to front and 2.6m covered veranda to rear. 

 
Observations  No specific observations. 

Application number 16/0285 Westmorland House, 29-31 Orchard Road, 
Lytham St Annes, FY8 1UQ. 
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Proposal Prior notification for change of use from office (class b1) to 25 
residential apartments (class c3) under schedule 2, part 3, 
class o of the general permitted development order 2015. 

 
Observations  Observations below. 

 Retaining and enhancing of the soft landscaping to help 
counter the stark nature of the building 

Application number 16/0286 187 Church Road, St Annes, Lytham St Annes, 
FY8 3NL. 

Proposal  Single storey rear extension. 
 

Observations  No specific observations. 
 

Application number 16/0287 O2 Flagpole at Rooftop St Annes On Sea URC, 
St Georges Road, Lytham St Annes. 

Proposal Installation of 5.5m high telecommunications flagpole 
containing 3 shrouded antennas to replace existing 4.5m high 
telecommunications flagpole to roof of church bell tower. 
Installation of 1 x 0.3m diameter transmission dish to steel post 
sited behind parapet roof to bell tower. 

 
Observations  No specific observations. 

 

Application number 16/0289 35 Grange Road, Lytham St Annes, FY8 2BW. 

Proposal  Single storey rear extension. 
 

Observations  No specific observations. 

Application number 16/0290 17 Honister Square, Lytham St Annes, FY8 
3DH. 

Proposal  Two storey side extension. 
 

Observations  Observations below. 
 Unable to make comment due to lack / absence of detailed 

plans. 
 

Application number 16/0292 2 Berwick Road, Lytham St Annes, FY8 1JS. 

Proposal Formation of hip to gable extension to roof with dormer to rear 
and installation of three Velux windows to the front roof slope. 

 
Observations  No specific observations. 

 

Application number 16/0294 47 St Thomas Road, Lytham St Annes, FY8 
1JP. 
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Proposal Re-modelling of existing house including formation of two 
storey bay window extensions to front, two storey side and rear 
extension, single storey rear extension, single storey side 
extension, and balcony to side. 

Observations  No specific observations. 

Application number 16/0295 40 Lime Grove, Lytham St Annes, FY8 2QG. 

Proposal Retrospective single storey timber shed/workshop to rear 
garden. 

Observations  No specific observations. 

Application number 16/0297 Heyhouses Endowed C of E Junior School, 
Clarendon Road North, Lytham St Annes, FY8 
3EE. 

Proposal Single storey detached classroom pod associated with school 
use. 

Observations  Support. 

Application number 16/0303 McDonalds Restaurants Ltd, Amy Johnson 
Way, Lytham St Annes, Blackpool, FY4 2RP. 

Proposal Refurbishment of existing restaurant building including infill 
extensions, revised external elevations and new cladding to 
roof. 

Observations  No specific observations. 

Application number 16/0304 McDonalds Restaurants Ltd, Amy Johnson 
Way, Lytham St Annes, Blackpool, FY4 2RP. 

Proposal Advertisement consent to display 7x internally illuminated 
fascia signs. 

Observations  No specific observations. 

Application number 16/0317 Former Westgate House and Land Rear of 5 To 
21 Westgate Road, Squires Gate Lane, Lytham 
St Annes, Blackpool, FY4 2TS.

Proposal Erection of class a1 retail store and car parking and 
servicing areas, site access and associated works. 

Observations  Observations below. 
The Town Council still has concerns over access via 
Westgate Road and would have preferred entrance and 
exit on the airport access road. 

Application number 16/0345 Longview, Division Lane, Lytham St Annes, 
Blackpool, FY4 5EB. 
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Proposal Retrospective application for siting of mobile home to be used 
for staff rest room. 

 
Observations  Object. 

Temporary permission was granted for Wardens dwelling for 2 
years (92/0830) continued temporary permission granted for 5 
years (94/0811) on the condition not to be approved for 
permanent development and to be removed after the 5-year 
period. 

 
 

Application number 16/0351 Telecom Masts Adj the Water’s Edge, 
Heyhouses Lane, Lytham St Annes. 

 
Proposal Telecommunication determination under part 16 of the GPDO 

for replacement of existing 12.5m pole with 14.7m pole and 1 
additional equipment cabinet. 

 
Observations  No specific observations. 

 
Application number 16/0359 6 Roseway, Lytham St Annes, FY8 3LU. 

 
Proposal  Re-submission of 16/0130 - two storey rear extension. 

 
Observations  Observations below. 

Previous application refused (16/0130) because 2 metres in 
excess of the guideline. This proposal still in excess of the 
guideline. (1520 instead of 1500) for 1st floor extensions. But 
no objections in principle. 

 
 
151/16  REPRESENTATIONS 
 

RESOLVED Town Councillors need not make any representations at the next 
development management meeting.   

 
 

152/16  DATE AND TIME OF NEXT MEETING 
 

It was noted that the next meeting of the Committee would take place at 1.00 pm on 
Thursday 16th June 2016 
 
The meeting finished at 2.45 pm.  

 
 

Signed  ................................................ 
 
Chairman 
 
Date: 16th June 2016   





St. Anne's on the Sea Town Council

Minutes of the Leisure and Community Committee held on 13th June 2016 at
West Lodge, 5 St George’s Road, St. Anne’s on the Sea FY8 2AE

Present: Councillors V Willder Chairman
V Settle Deputy Chairman
G Neale

Officers S Dunn Community Development Manager

Members of the Public/Press 0

153/16 ELECTION OF CHAIRMAN

RESOLVED That Councillor Willder is Chairman of the Leisure and
Community committee for the municipal year 2016 – 2017.

154/16 ELECTION OF DEPUTY CHAIRMAN

RESOLVED That Councillor Settle is Deputy Chairman of the Leisure and
Community committee for the municipal year 2016 – 2017.

155/16 APOLOGIES FOR ABSENCE

Apologies were received from Councillor Akeroyd and Councillor Henshaw.

156/16 DECLARATIONS OF INTEREST

There were no declarations of interest.

157/16 MINUTES OF PREVIOUS MEETING

RESOLVED That the minutes of the meeting held on 18th April 2016 be
approved.

158/16 RNLI CONCERT / HM THE QUEEN’S 90TH BIRTHDAY

 On Saturday 11th June a concert by Fylde Concert Orchestra took place in the RNLI 
Boathouse, St. Anne’s in honour of Her Majesty The Queen’s 90th birthday. The 
concert offered free admission with donations going to RNLI. A total of £211.47 was 
collected on the day.
A very popular refreshments stall was operated by volunteers from St Anne’s 
Carnival committee and proceeds from food sales would go to the Carnival Charity.

RESOLVED That the Town Council will make up the extra funds to provide
a donation of £250.

APPENDIX C



St. Anne’s on the Sea Town Council Leisure and Community Committee
Page 2 13th June 2016

159/16 ALLOTMENTS

There was no allotment report available for this event therefore it will be deferred to
the next meeting.

160/16 ST ANNE’S ON SEA IN BLOOM

Councillor Ford had provided an update which was circulated to the committee
members:

New tubs and planters have been delivered to the St. Alban’s Road / St. David’s 
Road areas. These are adorned with Town Council stickers to acknowledge their
support and further stickers will be given to supporting businesses.

The mini golf leisure facility on the Promenade were recipients of three half barrels to
the delight of the owner.

On Alexandria Drive the planters have been refreshed and several donations
received towards the new planting.

On The Crescent new planters with integral water reservoirs are now in place and
should need less attention from the In Bloom volunteers, again volunteer businesses
are playing their part in helping to look after the displays.

Outside the Lord Derby pub the planters are sponsored by Guy Penn Insurance and
Soper’s Furnishings. A resident at the nearby Majestic flats has kindly agreed to look 
after the planters.
Five similar planters are also in place at the Pier Café and at the station the planters
have been refilled as have those at Squire’s Gate.

St Anne’s On Sea In Bloom are particularly grateful to Fylde Council’s parks staff for 
their assistance and co-operation when planting up the various containers.

161/16 KITE FESTIVAL 2016

Councillor Settle gave an update on this event:

Organiser Pat May is very pleased with the support he has received from both the
Town and Fylde Borough Councils with this year’s event. Car parking has now been
agreed with the money charged going to the Kite Festival to help grow the event in
future years.
Classic buses will provide a “park and ride” system which should also alleviate 
parking congestion and increase visitor numbers.
The Kuwaiti International Kite Flying Team are special guests at this year’s event and 
will have the world’s largest kite being flown in a special zone just north of the pier.

162/16 CHRISTMAS LIGHTS SWITCH ON EVENT 2016

The Community Development Manager gave an update on this item:

Several meetings have taken place and the car park is booked for the date of 26th

November 2016.  Staging to be provided by The Little Stage Company and managed
by Mark Daniels as this worked so well last year.
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There will be a scaled down Lantern Parade which will take place only within the car
park area meaning no road closure will be necessary. Characters from the
pantomime at Lowther have been invited but have not yet accepted. There will be
music from the AKS “Unplugged” group and local school choirs.
The lights would be switched on at 5.30 pm this year.

163/16 DATE AND TIME OF NEXT MEETING

It was noted that the next meeting of the Committee would take place at 2.00 pm on
Monday 10th October 2016

The meeting finished at 2.35 pm.  

Signed ................................................

Chairman

Date: 10th October 2016





St. Anne's on the Sea Town Council

Minutes of the Planning and Environment Committee held on 16th June 2016 at
West Lodge, 5 St George’s Road, St. Anne’s on the Sea FY8 2AE

Present: Councillors T Ford Chairman
C Lanyon Deputy Chairman
C Akeroyd
A Jacques
B Meadowcroft

Officers J Nightingale Town Council Support Officer

Members of the Public/Press 0

164/16 APOLOGIES FOR ABSENCE

There were no apologies

165/16 DECLARATIONS OF INTEREST

There were no declarations of interest.

166/16 REPRESENTATIONS REPORT

There were no representations to report.

167/16 MINUTES OF PREVIOUS MEETING

RESOLVED That the minutes of the meeting held on 26th May 2016 be
approved.

168/16 FYLDE BOROUGH COUNCIL – PLANNING APPLICATIONS
CONSIDERED

RESOLVED That the following comments be forwarded to Fylde Borough
Council on the applications received:

Application number 16/0347 QEP CO. UK LTD, Scafell Road, Lytham St
Annes, FY8 3HE.

Proposal Erection of a storage warehouse (use class B8).

Observations No specific observations.

Application number 16/0367 22 Chatsworth Road, Lytham St Annes, FY8
2JN.

Proposal Rear extension and re-roof to detached garage.

Observations No specific observations.

APPENDIX D



St. Anne’s on the Sea Town Council Planning and Environment Committee 
Page 2 16th June 2016 
 

 
Application number  16/0384 23 Marlborough Road, Lytham St Annes, FY8 

2RS. 
 
Proposal  Single storey rear extension, extension to rear of existing 

garage and construction of 1.2m high timber boundary fence 
over existing boundary wall to side (retrospective).  

 
Observations  No specific observations. 

 
Application number  16/0386 43 St Annes Road West, Lytham St Annes, 

FY8 1SB. 
 
Proposal  Installation of replacement shop front with recess, stone 

stallriser and replacement timber fascia. 
 
Observations  Support. 

Pleased to see a retail unit coming back into use to support the 
local economy in a town centre location. 

 
Application number  16/0388 82 Kenilworth Road, Lytham St Annes, FY8 

1LB. 
 
Proposal  Building up of hip roof to gable and construction of dormer to 

rear roofslope. 
 
Observations  No specific observations. 
 
Application number   16/0390 13 Beach Road, Lytham St Annes, FY8 2NR. 
 
Proposal   Proposed single storey side/rear extension.  
 
Observations  No specific observations. 

 
Application number   16/0393 5 Hornby Road, Lytham St Annes, FY8 1LF.  

 
Proposal   Single storey extension to rear.  

 
Observations  No specific observations. 

 
 

Application number  16/0398 17 Clarendon Road North, Lytham St Annes, 
FY8 3EF.  

 
Proposal  Single storey rear extension including link to garage and its 

conversion for use as additional habitable space for dwelling. 
 
Observations  No specific observations. 

 
169/16  APPEAL AGAINST REFUSAL OF PLANNING PERMISSION  

(Additional comments only in respect of appeal).  
 
Application number  15/0570 41 St Albans Road, Lytham St Annes, FY8 

1TG.  
 

Planning Inspectorate Ref APP/M2325/W/16/3149400  
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Proposal  Retrospective application for replacement of bay window to 

front with UPVC patio doors. 
 
Observations  Our previous objections remain. 
 

170/16  PRE-PLANNING CONSULTATION 
  

Application 56 St David’s Road South, Lytham St Annes, FY8 1TH. 
  

Proposal Installation for H3G and EE at the Telephone Exchange. 
 
Observations  No specific observations. 

 
171/16  REPRESENTATIONS 
 

RESOLVED Town Councillors need not make any representations at the next 
development management meeting. 

 
 

172/16  DATE AND TIME OF NEXT MEETING 
 

It was noted that the next meeting of the Committee would take place at 1.00 pm on 
Thursday 21st July 2016 
 
The meeting finished at 1.40 pm.  

 
 

Signed  ................................................ 
 
Chairman 
 
Date: 21st July 2016   





St. Anne's on the Sea Town Council 

Minutes of the Policy and Resources Committee held on 26th July 2016, 2pm 
West Lodge, 5 St George’s Road, St. Anne’s on the Sea, Lancashire FY8 2AE. 

Present: Councillors  V Settle - Chairman 
T Ford 
A Jacques 
C Lanyon  
E Nash 
V Willder  

Officers S Taylor Town Clerk 

173/16 ELECTION OF CHAIRMAN 

Councillor Settle was elected Chairman of the Policy and Resources Committee for 2016-2017 
Municipal Year. 

It was agreed that Councillor Nash would be Deputy Chairman of the Policy and Resources 
Committee for 2016-2017 Municipal Year. 

RESOLVED a) That Councillor V settle be elected as Chairman of the Policy and
Resources Committee for 2016-2017 Municipal Year. 
b) That Councillor E Nash be elected as Vice Chairman of the Policy and
Resources Committee for 2016-2017 Municipal Year. 

174/16 APOLOGIES FOR ABSENCE 

There were no apologies for absence received. 

175/16  DECLARATIONS OF INTEREST 

Councillor Ford, Councillor Lanyon and Councillor Settle declared a personal interest in agenda 
item number 7 – South Fylde Line Community Rail Partnership.  They all belonged to the Friends of 
St. Anne’s Stations working group. 

176/16 MINUTES OF PREVIOUS MEETING 

RESOLVED That the minutes of the meeting held on 10th May 2016 be approved. 

177/16 ST ANNE’S ENTERPRISE PARTNERSHIP 

Councillor Nash updated the Committee on the progress of STEP.  The following points were 
discussed; 

• The St. Anne’s Food Festival which ran from the 4th – 21st August 2016
• The ‘Food Fest Day’ that was to take place on Sunday 14th August from 10am – 5pm, with

music until 10pm
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• There would be a large marquee and a sprinter kitchen on site giving cooking displays from 
local restaurants 

• Fifteen local business would be providing stalls outside the marquee, promoting and selling 
food such as cakes, ice-cream and health drinks 

• Mark Daniels from the Stage Company would be providing music during the day 
• There had been a grant funding application made to the Coastal Communities Fund from 

both Fylde Council and STEP that was produced by Paul Drinnan – Fylde Council and 
Darrel Treece-Birch from the Town Council.  The bid was for substantial regeneration within 
the town centre. 

• The Chairman of each individual theme group within the partnership had now been 
appointed 

 
It was reported that both Darrel Treece-Birch and Sarah Dunn from the Town Council were working 
at full capacity to deliver the ‘Food Fest Day’. 
 
Concerns were raising within the meeting regarding the lack of a formal maintenance plan for the 
infrastructure with St. Anne’s Town Square and the confusion surrounding which tier of Council was 
responsible for works.  It was suggested that a letter be written to Fylde Council from the Town 
Council requesting clarity, along with a proposal for the Town Council Lengthsman to become more 
involved in the maintenance process. 
 

 RESOLVED a) That the progress on St. Anne’s Enterprise Partnership be noted and all 
actions agreed and supported. 
b) That the Town Clerk write to Fylde Council requesting clarity on 
maintenance responsibilities within St. Anne’s; the letter to include an 
offer of the Lengthsman services. 

  
178/16 COMMUNITY GRANTS 
  

The Committee approved the following community grants following recommendations by the 
Grants Working Party; 
St Annes Community Choir - £550 (Subject to the group’s bank account being set up) 
Youth Base Action Group - £1000 
Friends of St Annes Stations - £917 
 

 RESOLVED a) That the above detailed three community grants be approved; 
b) That the Town Mayor present the grant cheques to the separate 
organisations on behalf of the Town Council. 

  
179/16 LENGTHSMAN – MILEAGE 
  
 The Committee discussed the mileage that the Lengthsman was undertaking in connection with his 

duties.  It was agreed that he would be paid £0.45 per mile for this business mileage, the non-
taxable mileage rate approved by HMRC. 
 

 RESOLVED That the Town Council Lengthsman be paid £0.45 per mile for mileage 
undertaken in conjunction with his duties. 
 

180/16 QUARTERLY BUDGET REPORT 
  

The Committee discussed the quarterly budget report from 1 April – 30 June 2016. 
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RESOLVED 

 
To approve the report of income and expenditure up to 30th June 
2016. 
 

181/16 UPDATED FORWARD PLAN 2016/17 
 

 1.1 Neighbourhood Plan 
The Town Clerk reported that the Public Hearing for the Neighbourhood Plan had taken place on   
Tuesday 7th June 2016, at St. Anne’s Palace.  The examiner had requested that; 

• the Town Council reviewed and reworded certain polices within the Plan 
• that a further consultation process was undertaken between the 5th July – 19th July 2016 

facilitated by Fylde Council (this had been completed). 
 

In response to concerns raised by the examiner regarding the Local Green Spaces designated 
within the Plan, the Steering Group had undertaken a complete review, with the number being 
reduced to 26. 
 
The Town Clerk advised that the Neighbourhood Plan had been amended and rewritten in 
response to the concerns of the examiner.  It was anticipated that an amended Plan would be 
receiving in August/September 2016.  It was then a Council decision as to when a referendum 
would be held. 
 
2.8 Town Council Bunting 
The Committee were advised that Fylde Council had provided £780 towards the cost of the Town 
Council bunting.  It was agreed that when the bunting was taken down it was professionally 
laundered. 
 

  RESOLVED 
 

a) That all actions detailed the Forward Plan for 2016/17 be 
supported, approved and agreed. 
b) That the Neighbourhood Plan – 1.2 referendum date be discussed 
by the full Town Council. 
c) That the DBS checks for Councillors be on a future Policy and 
Resources Committee agenda. 
d) That the Town Council Banners be discussed at the next Policy 
and Resources Committee meeting. 
e) That the cost for cleaning of the Town Council bunting – 2.8 be 
approved and this action be delegated to the Town Clerk. 
f) That the Open Space Asset Transfer – 4.1 be deferred until the 
Neighbourhood Plan is ‘made’. 
 

182/16 DATE AND TIME OF NEXT MEETING 
 

 It was noted that the next meeting of the Policy and Resources Committee would be held at West 
Lodge, 5 St. George’s Road, St. Anne’s on the Sea, Lancashire FY8 2AE on Tuesday 25th October 
2016 at 2.00 pm.  This was subject to availability for the meeting and the date could be 
rescheduled for Tuesday 1st November 2016 to ensure that the meeting was quorate. 
 

 RESOLVED That the Town Clerk arrange the next Policy and Resources 
Committee for a date that ensured the meeting was quorate. 
 

183/16a MATTERS TO CONSIDERED IN PRIVATE SESSION 
  
 RESOLVED That, under the Public Bodies (Admissions to Meetings) Act 1960, 
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the public be excluded on the grounds of the confidential nature of  
the business about to be transacted which involves the likely 
disclosure of exempt information.  The public and press to withdraw 
from the meeting during consideration of detailed discussion 
regarding: 

183/16b POTENTIAL VACANCY 

RESOLVED That Councillor Richard Bennett had stepped down as a Town 
Councillor and the legal process for a casual vacancy would follow. 

The meeting closed at 3.07pm 

Signed............................................ 

Chairman 
25th October 2016 



St. Anne's on the Sea Town Council 

Minutes of the Planning and Environment Committee held on 28th July 2016 at 
West Lodge, 5 St George’s Road, St. Anne’s on the Sea FY8 2AE

Present: Councillors T Ford Chairman 
C Lanyon Deputy Chairman 
C Akeroyd (until item 16/0457) 
A Jacques 
K Henshaw 

Officers J Nightingale Town Council Support Officer 

Members of the Public/Press 1 

184/16  APOLOGIES FOR ABSENCE 

Apologies were received from Councillor B Meadowcroft. 

185/16 DECLARATIONS OF INTEREST 

In reference to application 16/0495 Councillor Ford declared that he is an 
acquaintance and former neighbour of the applicant. In reference to 
application 16/0497 Councillor Henshaw declared that she is an acquaintance 
the applicant. 

186/16 REPRESENTATIONS REPORT 

There were no representations to report. 

187/16 MINUTES OF PREVIOUS MEETING 

RESOLVED That the minutes of the meeting held on 16th June 2016 be 
approved. 

188/16 FYLDE BOROUGH COUNCIL – PLANNING APPLICATIONS 
CONSIDERED 

RESOLVED That the following comments be forwarded to Fylde Borough 
Council on the applications received:  

Application number 16/0061 Land at Roseacre, Wildings Lane, Lytham St 
Annes, FY8 3RJ. 

Proposal Erection of 46 dwelling houses and associated public open 
space, and enhancement to wildings lane, following demolition 
and removal of existing dwelling, stables, ménage and 
paddocks. REVISED PLANS. 

Observations  Object. 
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1. Share concerns raised by LCC Highways especially in 
relation to “piecemeal” development and proposals. 

2. Outside the settlement boundary. 
3. Negative impact on natural environment. 
N.B. Many of the documents relating to this application were 
unavailable. 

 
Application number 16/0344 115 St Davids Road North, Lytham St Annes, 

FY8 2DJ. 
 
Proposal  Single storey side / rear extension and patio to rear. 
 
Observations  No specific observations. 
 
Application number 16/0374 Dalmeny Hotel, 19-33 South Promenade, 

Lytham St Annes, FY8 1LX. 
 
Proposal Outline application for erection of a 5 storey building to provide 

50 apartments and associated parking following the demolition 
of existing buildings to the Clifton Drive South frontage (access 
layout and scale applied for). 

 
Observations  Object. 

1. Takes no account of the Town Council emerging 
Neighbourhood Development Plan (See pages 81, 83, 85). 

2. Creates a massing effect with a negative impact on the 
street scene of a major arterial route. 

3. No mix of housing types. 
4. Contrary to FBC’s Policy TREC (residential and not tourism 

related). 
5. Contrary to national NPPG re. surface water drainage. (No 

SuDS). 
6. Clarification needed re – housing supply calculation of 6.3 

years supply, this goes against the application. 
7. Proposed access will impact on pedestrian crossing. 
8. Re Section 6 of application form, indicates no change to 

access from the highway but the plans indicate otherwise. 
9. Insufficient car parking. 
10. No affordable housing on site. 

 
Application number 16/0399 43 St Annes Road West, Lytham St Annes, FY8 

1SB. 
 
Proposal Advertisement consent to display 1 x internally illuminated 

fascia sign and 1 x externally illuminated double sided 
projecting sign. 

 
Observations Case not considered as Decision Notice already published by 

Fylde Borough Council. 
 

Application number 16/0414 30 Frobisher Drive, Lytham St Annes, FY8 2RG. 

Proposal  Proposed porch to front elevation. 
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Observations  No specific observations. 
 

Application number 16/0425 40 St Annes Road East, Lytham St Annes, FY8 
1UR. 

Proposal  Formation of extended permeable driveway area to front. 
 
Observations  No specific observations. 

 
 

Application number 16/0428 18 Lindsay Avenue, Lytham St Annes, FY8 3LN. 
 

Proposal  First floor side extension over existing ground floor extension. 
 
Observations  Object. 

1. Semi-detached house on corner of Haymarket – would 
result in large and dominant building projecting well to front 
of building line on Haymarket. 

 

Application number 16/0429 13 Orchard Road, Lytham St Annes, FY8 1RY. 

Proposal Change of use from retail shop (Class A1) to ice cream parlour 
/ cafe (Class A3). 

 
Observations  Support. 

The Town Council welcomes re-opening of empty shop in the 
Town Centre. 

 

Application number 16/0440 13 Wood Street, Lytham St Annes, FY8 1QS. 

Proposal Application for prior approval for change of use of existing retail 
shop (Class A1) to cafe (Class A3). 

 
Observations  Support. 

 

Application number 16/0443 65 St Andrews Road North, Lytham St Annes, 
FY8 2JF. 

Proposal  Certificate of lawfulness for existing use for 4 flats. 
 
Observations  No specific observations. 

 
 

Application number 16/0450 Deeway, Division Lane, Lytham St Annes, 
Blackpool, FY4 5EA. 

 
Proposal  Single storey extension to rear. 

 
Observations  No specific observations. 

 
Application number 16/0453 13 Beach Road, Lytham St Annes, FY8 2NR. 
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Proposal Hip to gable roof lifts to both sides of property and construction 
of a dormer to the rear. 

Observations  Object. 
Incongruous and overbearing adjacent to Conservation area. 

Application number 16/0457 9 Dover Road, Lytham St Annes, FY8 3HN. 

Proposal Single storey side and rear extension. 

Observations  No specific observations. 

Application number 16/0462 20 Cavendish Road, Lytham St Annes, FY8 
2PX. 

Proposal Single storey rear extension. 

Observations  No specific observations. 

Application number 16/0464 126 St Andrews Road South, Lytham St Annes, 
FY8 1YA. 

Proposal Re-submission of 15/300 - change of use of ground and first 
floor of property as a restaurant (use class A3) and a hot food 
takeaway (use class A5) with the installation of extraction 
louvres to rear. 

Observations  Object. 
1. Hours of opening – midnight considered too late in a

residential area. 

Application number 16/0465 Telephone Exchange, 56 St David’s Road 
South, Lytham St Annes, FY8 1TS. 

Proposal Installation of 3 no. Antennas at rooftop level and one 
equipment cabinet at ground level with ancillary works.

Observations  No specific observations. 

Application number 16/0470 Westmorland House, 29-31 Orchard Road, 
Lytham St Annes, FY8 1UQ. 

Proposal Proposed alterations to existing office building associated with 
permitted change of use to 25 no. Residential flats. Works 
include elevational alterations and extensions to front 
elevation. 

Observations  No specific observations. 

Application number 16/0494 43 Derbe Road, Lytham St Annes, FY8 1NJ. 

Proposal Erection of single storey building to rear to provide holiday 
cottage. 

Observations  No specific observations. 
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Application number 16/0495 21 St Leonards Road West, Lytham St Annes, 
FY8 2PF. 

 
Proposal  Porch to front elevation. 
 
Observations  No specific observations. 

 
Application number 16/0497 21 Ashley Road, Lytham St Annes, FY8 3AS. 
 
Proposal  Single storey rear extension. 
 
Observations  No specific observations. 

 
Application number 16/0499 Land adj to 28 Wood Street, Lytham St Annes, 

FY8 1YQ. 
 
Proposal Advertisement consent for free standing static timber framed 

free standing sign (retrospective). 
 
Observations  Observations below. 

Does this set a precedent in the Town Centre Conservation 
area? 

 
Application number 16/0503 210 St Albans Road, Lytham St Annes, FY8 

3HU. 
 

Proposal Formation of first floor extension over existing flat roof garage 
including dormer to Shepherd Road frontage, Velux windows to 
other sides and infill extension to rear. 

 
Observations  Object. 

1. Overbearing and massing effect on a corner property. 
2. Impacting negatively on the street scene. 
3. Predominately single storey properties in the surrounding 

area. 
 

Application number 16/0504 411 Clifton Drive North, Lytham St Annes, FY8 
2NW. 

 
Proposal Single storey extension to rear, porch extension to front, and 

alterations to front and rear dormers. 
 
Observations  No specific observations. 
 
Application number 16/0512 40 Ashley Road, Lytham St Annes, FY8 3EL. 

 
Proposal Retrospective application for extended hard standing / 

driveway to front. 
Observations  APPLICATION WITHDRAWN. 

 
Application number 16/0518 18 Kilgrimol Gardens, Lytham St Annes, FY8 

2QY. 
 
Proposal  Extension to front of existing Garage. 
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Observations  No specific observations. 

Application number 16/0534 King Edward VII School, Clifton Drive South, 
Lytham St Annes, FY8 1DT. 

Proposal Change of use of the existing school cricket pavilion into cafe 
space with decking area. 

Observations  No specific observations. 

Application number 16/0537 Sunwin Motors Group, Lytham St Annes, FY4 
2RP. 

Proposal Advertisement consent for illuminated and non-illuminated 
fascia signs, illuminated signage around doorway, illuminated 
totem sign to frontage and various other signage associated 
with rebranding for Hyundai dealership. 

Observations  No specific observations. 

Application number 16/0545 89 Heyhouses Lane, Lytham St Annes, FY8 
3RN. 

Proposal Erection of a summer house in garden (retrospective). 

Observations  No specific observations. 

189/16 APPEAL AGAINST REFUSAL OF PLANNING PERMISSION 
(Additional comments only in respect of appeal).  

Application Number 15/0902 St Annes Medical Centre, Durham Avenue, 
Lytham St Annes, FY8 2EP. 

Planning Inspectorate Ref APP/M2325/W/16/3150374. 

Proposal  Retrospective application to allow b1 use of existing second 
floor, demolition of 5 Stephen street and extension to car park 
and proposed roof lift to existing medical centre to create 
additional office space on second floor. 

Observations  Object. 
The Town Council have taken a pragmatic view of this 
application and do not oppose two of the retrospective 
elements of the application, i.e. the demolition of a property 
and the extension of the car park.  These have already taken 
place.  Whilst the Town Council in no way condone work taking 
place without the relevant and requisite permissions it is very 
much a ‘fait accompli’ since the borough council have signed 
these matters off. 

The town council strongly object to the proposals for the roof 
lift to create additional office space which is designed to 
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facilitate the relocation of a medical practice from elsewhere in 
the town. 

The Town Council’s objections remain the same in relation to 

traffic volumes, traffic circulation, parking, loss of light and 
alternative sites in close proximity etc. 

No alternative sites appear to have been considered. (Fairways 
and Kilnhouse Lane former garages provide offer previously 
developed land). 

 
The extra numbers of patients and staff using this PURPOSE 
BUILT FACILITY (for 2 medical practices) in a primarily 
residential cul-de-sac would have a significant impact on 
both the residential amenity and existing users of the medical 
centre. (Criterion 2 of Policy CF1)  

 

The Town Council fully supports the objections as cited by 
Fylde Borough Council  

The proposed development would be detrimental to 

the amenities of adjacent residents of Durham 

Avenue (in particular No. 9 and 11) and Stephen 

Street (in particular No. 4 and 6) by reason of its 

height, scale and mass in proximity to these 

dwellings. The resulting building would appear 

visually dominant and overbearing when viewed from 

properties on Durham Avenue and Stephen Street 

and create an unacceptable level of loss of light to 

the detriment of residential amenity, contrary to the 

NPPF and Policy CF1 of the adopted Fylde Borough 

Local Plan (as altered 2005).  

 

2 The additional consultation rooms and office space 

provided by the proposed extension would result in 

additional traffic attending and parking at the site. In 

the absence of any consequential increase in the 

parking provision at the site, and with the existing 

levels of pressure on the existing parking provision, 

the extended accommodation is likely to lead to 

parking overspilling from the site onto surrounding 

streets thereby causing disturbance to the amenity of 

residents on those streets, and congestion to the 

detriment of highway safety. Accordingly, the 

proposal is contrary to criteria 2 and 4 of Policy CF1 

of the Fylde Borough Local Plan (as altered 2005) 

and the NPPF. 

 
 

Application Number 14/0580  Valentines Kennels, Wildings Lane, Lytham St 
Annes, Lancashire, FY8 3RJ. 
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Planning Inspectorate Ref APP/M2325/W/16/3150723.

Proposal Outline application for erection of up to 53 no. dwellings
(access applied for with other matters reserved).

Observations Object.
Town Council’s objections of application 14/0580 still stand.

190/16 REPRESENTATIONS

RESOLVED To inform Fylde Borough Council that representatives of the
Town Council wish to appear in person to voice their objections
to application 16/0374.

191/16 DATE AND TIME OF NEXT MEETING

It was noted that the next meeting of the Committee would take place at 1.00 pm on
Thursday 18th August 2016

The meeting finished at   

Signed ................................................

Chairman

Date: 18th August 2016



St. Anne's on the Sea Town Council

Minutes of the Planning and Environment Committee held on 18th August 2016 at
West Lodge, 5 St George’s Road, St. Anne’s on the Sea FY8 2AE

Present: Councillors T Ford Chairman
C Lanyon Deputy Chairman
C Akeroyd
A Jacques
B Meadowcroft

Officers J Nightingale Town Council Support Officer

Members of the Public/Press 0

192/16 APOLOGIES FOR ABSENCE

There were no apologies.

193/16 DECLARATIONS OF INTEREST

In reference to application 16/0598 Councillors declared the applicant is
known to them through involvement with Fylde Borough Council.

194/16 REPRESENTATIONS REPORT

There were no representations to report.

195/16 MINUTES OF PREVIOUS MEETING

RESOLVED That the minutes of the meeting held on 28th July 2016 be
approved.

196/16 FYLDE BOROUGH COUNCIL – PLANNING APPLICATIONS
CONSIDERED

RESOLVED That the following comments be forwarded to Fylde Borough
Council on the applications received:

Application number 16/0389 54 Wood Street, Lytham St Annes, FY8 1QG.

Proposal Proposed replacement of existing windows to 1st and 2nd floor
front elevation with upvc framed equivalents

Observations No specific observations.

Application number 16/0489 24 Wood Street, Lytham St Annes, FY8 1QR.
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Proposal Retrospective application for replacement of windows at first 
and second floor to Wood Street elevation with UPVC framed 
windows. 

 
Observations  No specific observations. 

 
Application number 16/0511 Land Forming Kensington Developments Site, 

Queensway, Lytham St Annes. 
 
Proposal Application to discharge details associated with conditions 10, 

11, 13, 14, 15, 17, 23, 24, 26, 27 and 29 on planning 
permission 08/0058 relating to landscaping, soil conservation, 
drainage, flood storage, movement strategy, site preparation, 
construction management plan and renewable energy 
production. 

 
Observations  No specific observations. 
 
Application number 16/0513 Land Kensington Housing, Queensway, Lytham 

St Annes. 
 
Proposal Application to discharge details associated with condition 13 on 

planning permission 13/0257 phase one construction plan, 
recycled aggregates report, site preparation plan. 

 
Observations  No specific observations. 

 
Application number 16/0524 Land Adjacent Kilnhouse Lane and, 

Queensway, Lytham St Annes. 
 
Proposal Outline application for the erection of 115 dwellings (access, 

scale and layout applied for) with access from new vehicular 
access from Queensway. 

 
Observations  Observations below. 

The Town Council has no objection in principle to this land 
being developed for housing as no one has come forward to 
develop it for industrial use. 
The Town Council seek clarification via an updated statement 
in relation to 5 year / 6.3 year housing supply. 
We are mindful of the site forming part of Lytham Moss 
Heritage Site. 
We support the mix of housing styles / designs and percentage 
of affordable housing. (We appreciate allocation of bungalows 
in accordance with the emerging Neighbourhood Plan). 
The Town Council believe it is imperative that, in the interest of 
highway safety, vehicle access should not be restricted to a 
single point. Scafell Road would provide access to local shops 
and services, in support of sustainability. 

  

Application number 16/0526 4 The Crescent, Lytham St Annes, FY8 1SN. 

Proposal Change of use from class A1 (retail) to class A2 (financial and 
professional services). 
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Observations Support.

Application number 16/0540 10 States Road, Lytham St Annes, FY8 3NX.

Proposal 1.5m high boundary fence behind existing boundary wall.

Observations No specific observations.

Application number 16/0541 199 Clifton Drive South, Lytham St Annes, FY8
1EY.

Proposal Demolition of existing conservatory to Clifton Drive South
elevation and replacement with new bay window to match
existing.

Observations No specific observations.

Application number 16/0542 20 King Edward Avenue, Lytham St Annes, FY8
1DP.

Proposal Formation of pitched roof over existing flat roof to garage, and
elevational changes to garage.

Observations No specific observations.

Application number 16/0551 Former Blackpool Airport, Squires Gate Lane,
Lytham St Annes, Blackpool, FY4 2QS.

Proposal Proposed non material amendment to planning permission
15/0811 for various alterations to all elevations.

Observations No specific observations.

Application number 16/0578 Lindsay Court, New Road, Lytham St Annes,
FY8 2SR.

Proposal External refurbishment and repair works to 16 no. blocks of
flats with each containing 6 no. dwellings (total of 96 no.
dwelling units). works to include re-roofing, formation of new
eaves, installation of external wall insulation system with
render finish to external walls, replacing existing windows and
doors, and other minor works.

Observations Support.
The Town Council supports the upgrading of the properties,
particularly the additional insulation.

Application number 16/0586 162 Clifton Drive South, Lytham St Annes, FY8
1HG.

Proposal Single storey rear extension
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Observations No specific observations.

Application number 16/0598 8 Kilnhouse Lane, Lytham St Annes, FY8 3AA.

Proposal Single storey rear extension

Observations No specific observations.

197/16 REPRESENTATIONS

RESOLVED To inform Fylde Borough Council that representatives of the
Town Council wish to appear in person to voice their
observations to application 16/0524.

198/16 DATE AND TIME OF NEXT MEETING

It was noted that the next meeting of the Committee would take place at 1.00 pm on
Thursday 15th September 2016

The meeting finished at 

Signed ................................................

Chairman

Date: 15th September 2016



Voucher Chq No Code Name Description Total

41 I/Banking       162 
49 1857     123 Grant - TCSG
50 1856     199
51 1855 122
52 1860 111 LCC Community Rail Partnership support £1,500.00
54 1861 90 Mayors Allowance £320.00
55 1862 110
56 1863 110 Cat Rescue Blackpool & £1,000.00
57 1864 110 Supports of Ashton Gardens £1,000.00
61 I/Banking 131 House of Print Newsletter - printing £1,130.00
65 I/Banking 115 Production Glassfibre Half Barrel Planters £932.00
91 I/Banking 63 JRB Enterprise Ltd Dog Poop Bags £413.96
95 I/Banking 163 DJ Miller Ltd Kite Festival as Accountable Body - insurance £319.98
97 I/Banking 163 PDM Industries Ltd Kite Festival as Accountable Body - vehicle hire £390.00

101 CCard 164 Johnston Publishing Lengthsman Recruitment (Advertisement) £748.00
116 I/Banking 155 Keith Keeley Neighbourhood Plan £1,150.00
123 I/Banking 155 Keith Reid Ltd Neighbourhood Plan £1,350.00
128 1873 163 Poco Loco Kite Festival as Accountable Body - entertainment £350.00
129 1875 163 Portable Toilet Company Kite Festival as Accountable Body - toilets £700.00
130 1876 110 Friends of St Annes Station Community Grant £917.00
134 I/Banking 163 CSP Security Kite Festival as Accountable Body - security £1,584.00
149 I/Banking 162 CPS Limited STEP - Food Fest £872.45
152 1878 110 Youth Base Community Grant £1,000.00
153 1879 110 St Annes Community Choir Community Grant £550.00
159 I/Banking 162 The Stage Company STEP - Food Fest £762.00
160 I/Banking 30 Fylde Council Rent £1,625.00
175 1884 163 St John Ambulance Kite Festival as Accountable Body - first aid £577.60
176 I/Banking 162 On Site Kitchen Rentals STEP - Food Fest £2,071.00
177 1885 162 Lancashire Marquee Hire STEP - Food Fest £1,356.00
178 1886 111 JM Services (NW) Ltd £1,650.00
188 CCard 163 Grand Hotel

Bunting - installation and removal
Kite Festival as Accountable Body - Kiters rooms £684.98

Love Displays Ltd 
Friends of St Annes arts 
St Annes Carnival 
C itt

£31,113.97

Community Grant 
Community Grant 

Grant - TCSG

Total

£1,500.00
£1,500.00

£660.00

Community Grant - Art rear of Crescent 

Grant - TCSG

C Little

St Annes Kite Festival £1,500.00

£1,000.00

STEP - Presentation Boards

St Annes Arts

St Annes on the Sea Town Council

Report 18.05.16 - 17.09.16

PAYMENTS LIST 
Vouchers up to 195 in Cash Book, greater than £300.00
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1  MEETINGS 
 

  Full Council meetings 
 Committee meetings   

 

 
 

a Meetings shall not take place in premises which at the time of the meeting are 
used for the supply of alcohol, unless no other premises are available free of 
charge or at a reasonable cost.  

 

 
 

b The minimum three clear days for notice of a meeting does not include the 
day on which notice was issued, the day of the meeting, a Sunday, a day of 
the Christmas break, a day of the Easter break or of a bank holiday or a day 
appointed for public thanksgiving or mourning. 

 

 
 

c The minimum three clear days’ public notice for a meeting does not include 
the day on which the notice was issued or the day of the meeting. 

 
 
 

d Meetings shall be open to the public unless their presence is prejudicial to 
the public interest by reason of the confidential nature of the business to be 
transacted or for other special reasons.  The public’s exclusion from part or 
all of a meeting shall be by a resolution which shall give reasons for the 
public’s exclusion. 

 

 e Members of the public may make representations, answer questions and give 
evidence at a meeting which they are entitled to attend in respect of the business 
on the agenda.  However, this must be arranged and agreed with the Town Clerk 
prior to the meeting and confirmed with the Council Chairman or the Chairman of 
the relevant Standing Committee – see standing order 1 (g) below. 

 

 f The period of time designated for public participation at a meeting shall not 
exceed 15 minutes unless directed by the Chairman of the meeting.  Each speaker 
shall speak for no longer than 3 minutes.  The Council meeting is adjourned 
during the public participation; so is not part of the formal meeting. 

 

 g Subject to standing order 1 (e) above, a Member of the public shall not speak on a 
Council or Council Committee agenda item for more than 5 minutes.  Agenda 
item being part of a Council meeting. 

 

 h In accordance with standing order 1 (e) above, a question shall not require a 
response at the meeting nor start a debate on the question. The Chairman of the 
meeting may direct that a written or oral response be given. 

 

 i A person shall raise his hand when requesting to speak and stand when speaking 
(except when a person has a disability or is likely to suffer discomfort). The 
Chairman of the meeting may at any time permit a person to be seated when 
speaking. 

 

 j A person who speaks at a meeting shall direct his comments to the Chairman of 
the meeting. 

 

 k Only one person is permitted to speak at a time. If more than one person wants to 
speak, the Chairman of the meeting shall direct the order of speaking. 

 

 
 

l   On 6 August 2014, the 1960 Act was amended by the Openness of Local 
Government Bodies Regulations 2014 (“the 2014 Regulations”).  The 
amended 1960 Act provides that a person may not orally report or 
comment about a meeting as it takes place if he is present at the meeting 
of a parish council or its committees but otherwise may:  
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a)    film, photograph or make an audio recording of a meeting;  
b)  use any other means for enabling persons not present to see or hear 

proceedings at a meeting as it takes place or later;  
c)   report or comment on the proceedings in writing during or after a meeting 

or orally report or comment after the meeting. 
 
 

 
 

l The press shall be provided with reasonable facilities for the taking of their 
report of all or part of a meeting at which they are entitled to be present.  

 
 
 

m Subject to standing orders which indicate otherwise, anything authorised or 
required to be done by, to or before the Chairman of the Council may in his 
absence be done by, to or before a Vice-Chairman of the Council (if any). 

 
 
 

n The Chairman, if present, shall preside at a meeting.  If the Chairman is 
absent from a meeting, the Vice-Chairman, if present, shall preside.  If both 
the Chairman and the Vice-Chairman are absent from a meeting, a Councillor 
as chosen by the Councillors present at the meeting shall preside at the 
meeting. 

 
 

 
o Subject to a meeting being quorate, all questions at a meeting shall be 

decided by a majority of the Councillors or Councillors with voting rights 
present and voting. 
 

 
 

p The Chairman of a meeting may give an original vote on any matter put to the 
vote, and in the case of an equality of votes may exercise his casting vote 
whether or not he gave an original vote. 
See standing orders 2 (i) and 2 (j) below for the different rules that apply in the 
election of the Chairman of the Council at the annual meeting of the Council. 

 

 q Voting on a question shall be by a show of hands. At the request of a 
Councillor, the voting on any question shall be recorded so as to show 
whether each Councillor present and voting gave his vote for or against that 
question.  Any Councillor can propose the taking of a paper ballot as part of a 
voting question, this must be seconded.  Such requests shall be made before 
moving on to the next item of business on the agenda.   
 

 r The minutes of a meeting shall include an accurate record of the following: 
i.  the time and place of the meeting;  
ii. the names of Councillors present and absent;  
iii. interests that have been declared by Councillors and non-Councillors with 

voting rights; 
iv. whether a Councillor or non-Councillor with voting rights left the meeting 

when matters that they held interests in were being considered; 
v. if there was a public participation session; and  
vi. the resolutions made. 
 

 
 

s A Councillor or a non-Councillor with voting rights who has a disclosable 
pecuniary interest or another interest as set out in the Council’s Code of 
Conduct in a matter being considered at a meeting is subject to statutory 
limitations or restrictions under the code on his right to participate and vote 
on that matter. 
 

 t No business may be transacted at a meeting unless at least one-third of the 
whole number of Members of the Council are present and in no case shall the 
quorum of a meeting be less than three. 
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 u If a meeting is or becomes inquorate no business shall be transacted and the 
meeting shall be closed. The business on the agenda for the meeting shall be 
adjourned to another meeting. 
 

 v A meeting shall not exceed a period of 2 hours; after 2 hours the meeting must be 
adjourned.  If business is not completed the meeting can be rescheduled to 
complete the agenda items and Council business. 

 
 

2 ORDINARY COUNCIL MEETINGS  
 

  See also standing order 1 above 
 
a In an election year, the annual meeting of the Council shall be held on or within 14 days 

following the day on which the new Councillors elected take office. 
 
b In a year which is not an election year, the annual meeting of a Council shall be held on 

such day in May as the Council may direct. 
 
c If no other time is fixed, the annual meeting of the Council shall take place at 6pm. 
 
d In addition to the annual meeting of the Council, at least three other ordinary meetings 

shall be held in each year on such dates and times as the Council directs. 
 
e The first business conducted at the annual meeting of the Council shall be the election 

of the Chairman of the Council. 
 
f The Chairman of the Council, unless he has resigned or becomes disqualified, shall 

continue in office and preside at the annual meeting until his successor is elected at the 
next annual meeting of the Council.  

 
g The Vice-Chairman of the Council, if any, unless he resigns or becomes disqualified, 

shall hold office until immediately after the election of the Chairman of the Council at 
the next annual meeting of the Council. 

 
h In an election year, if the current Chairman of the Council has not been re-elected as a 

Member of the Council, he shall preside at the meeting until a successor Chairman of 
the Council has been elected. The current Chairman of the Council shall not have an 
original vote in respect of the election of the new Chairman of the Council but must 
give a casting vote in the case of an equality of votes. 

 
i In an election year, if the current Chairman of the Council has been re-elected as a 

Member of the Council, he shall preside at the meeting until a new Chairman of the 
Council has been elected.  He may exercise an original vote in respect of the election 
of the new Chairman of the Council and must give a casting vote in the case of an 
equality of votes. 

 
j Following the election of the Chairman of the Council and Deputy Mayor of the Council at the 

annual meeting of the Council, the business of the annual meeting shall include: 
i. In an election year, delivery by the Chairman of the Council and Councillors of 

their acceptance of office forms unless the Council resolves for this to be done at 
a later date. In a year which is not an election year, delivery by the Chairman of the 
Council of his acceptance of office form unless the Council resolves for this to be 
done at a later date; 

ii. Confirmation of the accuracy of the minutes of the last meeting of the Council; 
iii. Receipt of the minutes of the last meeting of a Committee; 
iv. Consideration of the recommendations made by a Committee; 
v. Review of delegation arrangements to Committees, sub-Committees, staff and other local 

authorities; 
vi. Review of the terms of reference for Committees; 
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vii. Appointment of Members to existing Committees; 
viii. Appointment of any new Committees in accordance with standing order 4 above; 
ix. Review and adoption of appropriate standing orders and financial regulations; 
x. Review of arrangements, including any charters and agency agreements, with other local 

authorities and review of contributions made to expenditure incurred by other local 
authorities; 

xi. Review of representation on or work with external bodies and arrangements for reporting 
back; 

xii. In an election year, to make arrangements with a view to the Council becoming eligible to 
exercise the general power of competence in the future; 

xiii. Review of inventory of land and assets including buildings and office equipment; 
xiv. Confirmation of arrangements for insurance cover in respect of all insured risks; 
xv. Review of the Council’s and/or staff subscriptions to other bodies; 
xvi. Review of the Council’s complaints procedure; 
xvii. Review of the Council’s procedures for handling requests made under the Freedom of 

Information Act 2000 and the Data Protection Act 1998; 
xviii. Review of the Council’s policy for dealing with the press/media; and 
xix. Determining the time and place of ordinary meetings of the full Council up to and 

including the next annual meeting of full Council.  
 

3 PROPER OFFICER  
 

 a The Proper Officer shall be either (i) the Clerk or (ii) other staff Member(s) nominated by the 
Council to undertake the work of the Proper Officer when the Proper Officer is absent.  

 
b The Proper Officer shall:  

i. at least three clear days before a meeting of the Council, a Committee 
and a sub-Committee serve on Councillors a summons, by email, 
confirming the time, place and the agenda provided any such email contains 
the electronic signature and title of the Proper Officer  

See standing order 1 (b) for the meaning of clear days for a meeting of a full Council and 
standing order 1 (c) above for a meeting of a Committee. 
 

c The Proper Officer shall give public notice of the time, place and agenda at least three 
clear days before a meeting of the Council or a meeting of a Committee or a sub-
Committee (provided that the public notice with agenda of an extraordinary meeting of 
the Council convened by Councillors is signed by them); 
See standing order 3(b) above for the meaning of clear days for a meeting of a full Council 
and standing order 3(c) above for a meeting of a Committee. 

i. subject to standing order 4, include on the agenda all motions in the order 
received unless a Councillor has given written notice at least 2 days before the 
meeting confirming his withdrawal of it; 

ii. convene a meeting of full Council for the election of a new Chairman of 
the Council, occasioned by a casual vacancy in his office; 

iii. facilitate inspection of the minute book by local government electors (or 
provide copies of minutes; 

iv. receive and retain copies of byelaws made by other local authorities; 
v. retain acceptance of office forms from Councillors; (or nominated officer) 
vi. assist with responding to requests made under the Freedom of Information Act 

2000 and Data Protection Act 1998, in accordance with and subject to the 
Council’s policies and procedures relating to the same; 

vii. receive and send general correspondence and notices on behalf of the Council 
except where there is a resolution to the contrary; (or nominated officer) 

viii. manage the organisation, storage of, access to and destruction of information 
held by the Council in paper and electronic form; 

ix. arrange for legal deeds to be executed;  
x. arrange or manage the prompt authorisation, approval, and instruction 



St. Anne’s on the Sea Town Council Standing Orders 

Page 5 

regarding any payments to be made by the Council in accordance with the 
Council’s financial regulations; 

xi. record every planning application notified to the Council and the Council’s
response to the local planning authority (or nominated officer) 

xii. refer a planning application received by the Council to the next Planning and
Environment Committee (or nominated officer) 

xiii. If there is insufficient time for a planning application to be considered,
consideration of this be delegated the Chairman of Planning and Environment 
Committee or the Chairman of the Standing Committees in their absence. 

xiv. manage access to information about the Council via the publication scheme

4 MOTIONS FOR A MEETING THAT REQUIRE WRITTEN NOTICE TO BE GIVEN TO THE 
PROPER OFFICER 

a A motion shall relate to the responsibilities of the meeting which it is tabled for and in any event 
shall relate to the performance of the Council’s statutory functions, powers and obligations or 
an issue which specifically affects the Council’s area or its residents.  

b No motion may be moved at a meeting unless it is on the agenda and the mover has given 
written notice of its wording to the Proper Officer at least 3 clear days before the meeting. 
Clear days do not include the day of the notice or the day of the meeting. 

c The Proper Officer may, before including a motion on the agenda received in accordance with 
standing order 4 (b) above, correct obvious grammatical or typographical errors in the wording 
of the motion.  

d If the Proper Officer considers the wording of a motion received in accordance with standing 
order 4 (b) above is not clear in meaning, the motion shall be rejected until the mover of the 
motion resubmits it in writing to the Proper Officer so that it can be understood at least 2 clear 
days before the meeting.  

e If the wording or subject of a proposed motion is considered improper, the Proper Officer shall 
consult with the Chairman of the forthcoming meeting or, as the case may be, the Councillors 
who have convened the meeting, to consider whether the motion shall be included in the 
agenda or rejected.  

f Subject to standing order 4 (e) above, the decision of the Proper Officer as to whether or not to 
include the motion on the agenda shall be final.  

5 MOTIONS NOT REQUIRING WRITTEN NOTICE 

a The following motions may be moved at a meeting without written notice; 
i. to correct an inaccuracy in the draft minutes of a meeting;
ii. to move to a vote;
iii. to defer consideration of a motion;
iv. to refer a motion to a particular Committee or sub-Committee;
v. to appoint a person to preside at a meeting;
vi. to change the order of business on the agenda;
vii. to proceed to the next business on the agenda;
viii. to require a written report;
ix. to appoint a Committee or sub-Committee and their Members;
x. to extend the time limits for speaking;
xi. to exclude the press and public from a meeting in respect of confidential or sensitive

information which is prejudicial to the public interest;
xii. to not hear further from a Councillor or a Member of the public;
xiii. to exclude a Councillor or Member of the public for disorderly conduct;
xiv. to temporarily suspend the meeting;
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xv. to suspend a particular standing order (unless it reflects mandatory statutory 
requirements); 

xvi. to adjourn the meeting; or 
xvii. to close a meeting.  

 

6 RULES OF DEBATE AT MEETINGS 
  

a Motions on the agenda shall be considered in the order that they appear on the agenda 
unless the order is changed at the Chairman’s direction for reasons of expedience.  

 
b A motion (including an amendment) shall not be considered unless it has been proposed and 

seconded.  
 

c A motion included in an agenda not moved by the Councillor who tabled it, may be treated as 
withdrawn.  

 
d If a motion (including an amendment) has been seconded, it may be withdrawn by the 

proposer only with the consent of the seconder. 
 

e An amendment to a proposal to remove or add words.  It shall not negate the motion. 
 

f If an amendment to the original motion is carried, the original motion becomes the substantive 
motion upon which further amendment(s) may be moved. 

 
g An amendment shall not be considered unless early verbal notice of it is given at the meeting 

to the Chairman.  Written notice of an amendment can be given to the meeting Chairman, 
before or at the start of a meeting. 

 
h A Councillor may move an amendment to his own motion if agreed by the meeting. If a 

motion has already been seconded, the amendment shall be with the consent of the 
seconder. 

i If there is more than one amendment to an original or substantive motion, the amendments 
shall be moved in the order directed by the Chairman. 

 
j Subject to standing order 6 (k) below, only one amendment shall be moved and debated at a 

time, the order of which shall be directed by the Chairman of the meeting.  
 

k One or more amendments may be discussed together if the Chairman of the meeting 
considers this expedient but each amendment shall be voted upon separately. 

 
l A Councillor may not move more than one amendment to an original or substantive motion.  

 
m The mover of an amendment has no right of reply at the end of debate on it.  

 
n Where a series of amendments to an original motion are carried, the mover of the original 

motion shall have a right of reply either at the end of debate of the first amendment or at the 
very end of debate on the final substantive motion immediately before it is put to the vote. 

 
o Unless permitted by the Chairman of the meeting, a Councillor may speak once in the debate 

on a motion except: 
i. to speak on an amendment moved by another Councillor;  
ii. to move or speak on another amendment if the motion has been amended since he last 

spoke;  
iii. to make a point of order;  
iv. to give a personal explanation; or  
v. in exercise of a right of reply. 
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p During the debate of a motion, a Councillor may interrupt only on a point of order or a 
personal explanation and the Councillor who was interrupted shall stop speaking.  A 
Councillor raising a point of order shall identify the standing order which he considers has 
been breached or specify the other irregularity in the proceedings of the meeting he is 
concerned by.  

 
q A point of order shall be decided by the Chairman of the meeting and his decision shall be 

final.  
 

r When a motion is under debate, no other motion shall be moved except:  
i. to amend the motion; 
ii. to proceed to the next business; 
iii. to adjourn the debate; 
iv. to put the motion to a vote; 
v. to ask a person to be no longer heard or to leave the meeting; 
vi. to refer a motion to a Committee or sub-Committee for consideration;  
vii. to exclude the public and press; 
viii. to adjourn the meeting; or 
ix. to suspend particular standing order(s) excepting those which reflect mandatory statutory 

requirements. 
 

s Before an original or substantive motion is put to the vote, the Chairman of the meeting shall 
be satisfied that the motion has been sufficiently debated and that the mover of the motion 
under debate has exercised or waived his right of reply.  

 
t Excluding motions moved understanding order 6 (r) above, the contributions or speeches by 

a Councillor shall relate only to the motion under discussion and shall not exceed five minutes 
without the consent of the Chairman of the meeting. 

 
7 CODE OF CONDUCT AND DISPENSATIONS 

 
 

 See also standing order 6 (t) above.  
 

a All Councillors and non-Councillors with voting rights shall observe the Code of Conduct 
adopted by the Town Council, on 7th August 2012.  The Code of Conduct adopted is the Code 
of Conduct now in force at Fylde Borough Council, the principal authority and adopted by all 
Parish and Town Councils within the Borough boundary. 

 
b There is an obligation for Members to complete a new Declarations of Interest Form within 28 

days of it adopting the new Code of Conduct. 
 

c All Councillors shall undertake training in the Code of Conduct within 6 months of the delivery 
of their declaration of acceptance of office. 

 
d Unless he has been granted a dispensation, a Councillor or non-Councillor with voting rights 

shall withdraw from a meeting when it is considering a matter in which he has a disclosable 
pecuniary interest. He may return to the meeting after it has considered the matter in which 
he had the interest. 

 
e Unless he has been granted a dispensation, a Councillor or non-Councillor with voting rights 

shall withdraw from a meeting when it is considering a matter in which he has another interest 
if so required by the Council’s Code of Conduct.  He may return to the meeting after it has 
considered the matter in which he had the interest. 
 

f Dispensation requests shall be in writing and submitted to the Proper Officer as soon 
as possible before the meeting, or failing that, at the start of the meeting for which the 
dispensation is required. 
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g A decision as to whether to grant a dispensation shall be made by the Proper Officer and that 
decision is final. 

h A dispensation request shall confirm: 
i. the description and the nature of the disclosable pecuniary interest or other

interest to which the request for the dispensation relates; 
ii. whether the dispensation is required to participate at a meeting in a discussion

only or a discussion and a vote; 
iii. the date of the meeting or the period (not exceeding four years) for which the

dispensation is sought; and 
iv. an explanation as to why the dispensation is sought.

i Subject to standing orders 7 (d) and 7 (f) above, dispensations requests shall be considered 
(by the Proper Officer before the meeting or, if this is not possible, at the start of the meeting) 
for which the dispensation is required 

j A dispensation may be granted in accordance with standing order 7 (e) above if having 
regard to all relevant circumstances the following applies: 

i. without the dispensation the number of persons prohibited from
participating in the particular business would be so great a proportion of 
the meeting transacting the business as to impede the transaction of the 
business or 

ii. granting the dispensation is in the interests of persons living in the
Council’s area or 

iii. it is otherwise appropriate to grant a dispensation.

8 QUESTIONS 

a A Councillor may seek an answer to a question concerning any business of the Council 
provided five clear days’ notice of the question has been given to the Proper Officer. 

b Questions only related to items of business on the agenda for a meeting shall only be 
answered at the meeting. 

c Every question shall be put and answered without discussion. 

d Questions not relating to agenda items must be sent to the Clerk and/or the Chairman. 

9 MINUTES 

a If a copy of the draft minutes of a preceding meeting has been circulated to Councillors no 
later than the day of service of the summons to attend the scheduled meeting they shall be 
taken as read. 

b No discussion of the draft minutes of a preceding meeting shall take place except in relation 
to their accuracy. A motion to correct an inaccuracy in the minutes shall be raised in 
accordance with standing order 5 (a) (i). 

c Minutes, including any amendment to correct their accuracy, shall be confirmed by resolution 
and shall be signed by the Chairman of the meeting and stand as an accurate record of the 
meeting to which the minutes relate.  

d If the Chairman of the meeting does not consider the minutes to be an accurate record of the 
meeting to which they relate, he shall sign the minutes and include a paragraph in the 
following terms or to the same effect: 

   “The Chairman of this meeting does not believe that the minutes of the meeting of the (  ) held on [date] in 
respect of (   ) were a correct record but his view was not upheld by the majority of the ( ) and the minutes 
are confirmed as an accurate record of the proceedings.” 

e Upon a resolution which confirms the accuracy of the minutes of a meeting, any previous 
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draft minutes or recordings of the meeting shall be destroyed. 
 

10 DISORDERLY CONDUCT 
 

 a No person shall obstruct the transaction of business at any Council/Committee meeting 
or behave offensively or improperly.  

 
b If person(s) disregard the request of the meeting Chairman to moderate or improve their 

conduct, any Councillor or the meeting Chairman may move that the person be no longer 
heard or excluded from the meeting.  The motion if seconded, shall be put to the vote 
without discussion, 

 
c If a resolution made in accordance with standing order 10(b) above, is disobeyed, the 

Chairman may take such further steps as may reasonably be necessary to enforce it 
and/or he may adjourn the meeting. 

 
11 PREVIOUS RESOLUTIONS 
  

a A resolution (whether affirmative or negative) of the Council shall not be reversed within 6 
months except either by a special motion, the written notice whereof bears the names of 
at least three Councillors of the Council, or by a motion moved in pursuance of the report 
or recommendation of a Committee. 

 
b When a special motion or any other motion moved pursuant to standing order 11(a) 

above has been disposed of, no similar motion may be moved within a further 6 months. 
 

12 VOTING ON APPOINTMENTS 
 

 a Where more than two persons have been nominated for a position to be filled by the Council 
and none of those persons has received an absolute majority of votes in their favour, the 
name of the person having the least number of votes shall be struck off the list and a fresh 
vote taken. This process shall continue until a majority of votes is given in favour of one 
person. A tie in votes may be settled by the casting vote exercisable by the Chairman of the 
meeting. 

 
b Where more than 2 persons have been nominated for a position to be filled by the Council 

and none of those persons has received an absolute majority of votes in their favour, the 
name of the person having the least number of votes shall be struck off the list and a fresh 
vote taken. This process shall continue until a majority of votes is given in favour of one 
person.  Any tie may be settled by the Chairman’s casting vote. 

 
13 FINANCIAL CONTROLS AND PROCUREMENT 

 
 a Any expenditure incurred by the Council shall be in accordance with the Council’s financial 

regulations. 
 

b The Council’s financial regulations may make provision for the authorisation of the 
payment of money in exercise of any of the Council’s functions to be delegated to a 
Committee, sub-Committee or to an employee. 

 
14 EXECUTION AND SEALING OF LEGAL DEEDS  

 
 a A legal deed shall not be executed on behalf of the Council unless the same has been 

authorised by a resolution. 
 

b In accordance with a resolution made under standing order 14 (a) above, any two 
Members of the Council, may sign, on behalf of the Council, any deed required by law 
and the Proper Officer shall witness their signatures. 
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15 COMMITTEES AND SUB-COMMITTEES 
  

a Unless the Council determines otherwise, a Committee may appoint a Sub-Committee 
whose terms of reference and Members shall be determined by the Committee. 

 
b The Members of a Committee may include non-Councillors unless it is a Committee 

which regulates and controls the finances of the Council. 
 

c Unless the Council determines otherwise, all the Members of an advisory Committee 
and a Sub-Committee of the advisory Committee may be non-Councillors. 

 
d The Council may, at its annual meeting, appoint standing Committees and may at any other 

time appoint such other Committees as may be necessary, and: 
i. shall determine their terms of reference; 
ii. may permit Committees to determine the dates of their meetings; 
iii. shall appoint and determine the term of office of Councillor or non-Councillor 

Members of such a Committee (unless the appointment of non-Councillors is 
prohibited by law) so as to hold office no later than the next annual meeting; 

iv. may appoint substitute Councillors to a Committee whose role is to replace ordinary 
Councillors at a meeting of a Committee if ordinary Councillors of the Committee 
have confirmed to the Proper Officer two days before the meeting that they are 
unable to attend; 

v. may in accordance with standing orders, dissolve a Committee at any time. 
vi. At the first meeting of a Committee after the Annual General meeting the first order 

of business is to appoint a Chairman. 
vii. No business may be transacted at a Committee or Sub-Committee meeting unless 

one third of the Members (including substitutes) are present and in no case shall 
the quorum of a meeting be less than 3. 

 
e The Council may appoint advisory Committees comprised of a number of Councillors and 

non-Councillors. 
 

f Advisory Committees and any Sub-Committees must have at least one Town Councillor and 
cannot consist wholly of persons who are non-Councillors: 

 
g Unless there is a Council resolution to the contrary, every Committee may appoint a sub-

Committee whose terms of reference and Members shall be determined by resolution of the 
Committee. 

 
16 EXTRAORDINARY MEETINGS 

 
 

 a The Chairman of the Council may convene an extraordinary meeting of the Council at 
any time.  

 
b If the Chairman of the Council does not or refuses to call an extraordinary meeting of the 

Council within seven days of having been requested in writing to do so by two 
Councillors, any two Councillors may convene an extraordinary meeting of the Council. 
The public notice giving the time, place and agenda for such a meeting must be signed 
by the two Councillors. 

 
c The Chairman of a Committee, or a Sub-Committee, may convene an extraordinary meeting of 

the Committee, or the Sub-Committee, at any time.  
 
d If the Chairman of a Committee or Sub-Committee does not or refuses to call an 

extraordinary meeting within seven days of having been requested in writing to do so by 
two Members of that Committee, or Sub-Committee, any two Members may convene an 
extraordinary meeting of that Committee or Sub-Committee. 
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17 RESPONSIBLE FINANCIAL OFFICER 
 

 a The Council shall appoint appropriate officers to undertake the work of the Responsible 
Financial Officer when the Responsible Financial Officer is absent. 

 
18 ACCOUNTS AND FINANCIAL STATEMENT 

 
 a “Proper practices” in standing orders refer to the most recent version of Governance and 

Accountability for Local Councils – a Practitioners’ Guide (England). 
 

b All payments by the Council shall be authorised, approved and paid in accordance with the law, 
Proper practices and the Council’s financial regulations.  

 
c The Responsible Financial Officer shall supply to each the Policy and Resources Committee as 

soon as practicable after 30 June, 30 September and 31 December in each year a statement to 
summarise: 

i. Council’s receipts and payments for each quarter;  
ii. the Council’s aggregate receipts and payments for the year to date; 
iii. the balances held at the end of the quarter being reported and which includes a 

comparison with the budget for the financial year and highlights any actual or 
potential overspends. 

 
d As soon as possible after the financial year end at 31 March, the Responsible Financial Officer 

shall provide: 
i. each Councillor with a statement summarising the Council’s receipts and 

payments for the last quarter and the year to date for information; and  
ii. to the full Council the accounting statements for the year in the form of Section 1 

of the annual return, as required by Proper practices, for consideration and 
approval. 

 
e      The year-end accounting statements shall be prepared in accordance with Proper practices and 

applying the form of accounts determined by the Council (receipts and payments, or income 
and expenditure) for a year to 31 March. A completed draft annual return shall be presented to 
each Councillor before the end of the following month of May. The annual return of the Council, 
which is subject to external audit, including the annual governance statement, shall be 
presented to the Council and formal approval before 30 June. 

 
f     The Council shall approve written estimates for the coming financial year at its meeting before 

the end of January.  This is subject to the amount of the Council Tax Support Grant being 
agreed by the principal authority (Fylde Borough Council) before the end of January. 

 
19 FINANCIAL CONTROLS AND PROCUREMENT 

 
 a The Council has considered and approved financial regulations drawn up by the Responsible 

Financial Officer, which include detailed arrangements in respect of the following: 
i. the keeping of accounting records and systems of internal controls; 
ii. the assessment and management of financial risks faced by the Council; 
iii. the work of the independent internal auditor in accordance with Proper practices 

and the receipt of regular reports from the internal auditor, which shall be required 
at least annually; 

iv. the inspection and copying by Councillors and local electors of the Council’s 
accounts and/or orders of payments; and  

v. procurement policies (subject to standing order 19 (c) below) including the setting 
of values for different procedures where a contract has an estimated value of less 
than £40,000. 
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b Financial regulations shall be reviewed regularly and at least annually for fitness of purpose. 
 
c Financial regulations shall confirm that a proposed contract for the supply of goods, 

materials, services and the execution of works with an estimated value in excess of 
£40,000 shall be procured on the basis of a formal tender as summarised in standing 
order 19 (d) below. 

 
d Subject to additional requirements in the financial regulations of the Council, the tender 

process for contracts for the supply of goods, materials, services or the execution of works 
shall include, as a minimum, the following steps: 

i. a specification for the goods, materials, services or the execution of works shall be 
drawn up; 

ii. an invitation to tender shall be drawn up to confirm (i) the Council’s specification (ii) 
the time, date and address for the submission of tenders (iii) the date of the 
Council’s written response to the tender and (iv) the prohibition on prospective 
contractors contacting Councillors or staff to encourage or support their tender 
outside the prescribed process; 

iii. the invitation to tender shall be advertised in a local newspaper and in any other 
manner that is appropriate;  

iv. tenders are to be submitted in writing in a sealed marked envelope addressed to 
the Proper Officer; 

v. tenders shall be opened by the Proper Officer in the presence of at least one 
Councillor after the deadline for submission of tenders has passed;  

vi. tenders are to be reported to and considered by the appropriate meeting of the 
Council or a Committee or Sub-Committee with delegated responsibility. 

 
e Neither the Council, nor a Committee or a Sub-Committee with delegated responsibility for 

considering tenders, is bound to accept the lowest value tender. 
 
f Where the value of a contract is likely to exceed £138,893 (or other threshold specified 

by the Office of Government Commerce from time to time) the Council must consider 
whether the Public Contracts Regulations 2006 (SI No. 5, as amended) and the Utilities 
Contracts Regulations 2006 (SI No. 6, as amended) apply to the contract and, if either of 
those Regulations apply, the Council must comply with EU procurement rules. 

 
20 

 
MATTERS AFFECTING COUNCIL EMPLOYEES 
 

 a If a meeting considers any matter personal to a Council employee, it shall not be 
considered until the Council has decided whether or not the press and public shall be 
excluded pursuant to standing order 1 (d). 

 
b Subject to the Council’s policy regarding absences from work, the Council’s most senior 

employee shall notify the Chairman of the Council or, in his absence, a Chairman of the 
Standing Committees, of the Council] of any absence occasioned by illness or urgency 
and that person shall report such absence to the Council, at its next meeting. 

 
c The Chairman of the Council or a Chairman of the Standing Committees, may conduct 

an annual review of the performance and/or appraisal of the Town Clerk and shall keep 
a written record of it.  

 
d Subject to the Council’s policy regarding the handling of grievance matters, the 

Council’s most senior employee shall contact the Chairman of the Council or in his 
absence, a Chairman of the Standing Committees of the Council in respect of an 
informal or formal grievance matter, and this matter shall be reported back and 
progressed by resolution of the Council  
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e Subject to the Council’s policy regarding the handling of grievance and disciplinary 

matters, if an informal or formal grievance matter raised by the Town Clerk relates to a 
Councillor, this shall be communicated to the Chairman or Chairman of the Standing 
Committees of the Council or another Member of the Council, which shall be reported 
back and progressed by resolution of the Council  

 
f Any persons responsible for all or part of the management of Council employees shall 

keep written records of all meetings relating to their performance, and capabilities, 
grievance and disciplinary matters.   

 
g The Council shall keep written records relating to employees secure. All paper records 

shall be secured under lock and electronic records shall be password protected.  
 

h Records documenting reasons for an employee’s absence due to ill health or details of 
a medical condition shall be made available only to those persons with responsibility for 
the same.   

 
i Only persons with line management responsibilities shall have access to employee 

records referred to in standing orders 20 (g) and 20 (h) above if so justified.  
 

j Access and means of access by keys and/or computer passwords to records of 
employment referred to in standing orders 20 (g) and 20 (h) above shall be provided 
only to the Town Clerk. 

 
21 CANVASSING OF AND RECOMMENDATIONS BY COUNCILLORS 
  

a Canvassing Councillors or the Members of a Committee or Sub-Committee, directly or 
indirectly, for appointment to or by the Council shall disqualify the candidate from such 
an appointment. The Proper Officer shall disclose the requirements of this standing order 
to every candidate. 

 
b A Councillor or a Member of a Committee or Sub-Committee shall not solicit a person for 

appointment to or by the Council or recommend a person for such appointment or for 
promotion; but, nevertheless, any such person may give a written testimonial of a 
candidate’s ability, experience or character for submission to the Council with an 
application for appointment. 

 
c This standing order shall apply to tenders as if the person making the tender were a 

candidate for an appointment. 
 

22 INSPECTION OF DOCUMENTS 
  

a Subject to standing orders to the contrary or in respect of matters which are 
confidential, a Councillor may, for the purpose of his official duties (but not otherwise), 
inspect any document in the possession of the Council or a Committee or a Sub-
Committee, and request a copy for the same purpose. The minutes of meetings of the 
Council, its Committees or Sub-Committees shall be available for inspection by 
Councillors. 
 

23 UNAUTHORISED ACTIVITIES 
 

 a Unless authorised by a resolution, no individual Councillor shall in the name or on behalf of 
the Council, a Committee or a sub-Committee: 

i. inspect any land and/or premises which the Council has a right or duty  
to inspect; or 

ii. issue orders, instructions or directions unless authorised to do so by the Council or 
the relevant Committee or Sub-Committee. 
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24 CONFIDENTIAL BUSINESS 
  

a Councillors and employees shall not disclose information given in confidence or which they 
believe, or ought to be aware is of a confidential nature.   

 
b A Councillor in breach of the provisions of standing order 24 (a) above may be removed from 

a Committee or a Sub-Committee by a resolution of the Council. 
 

25 REQUESTS FOR INFORMATION 
  

a All requests for information held by the Council shall be processed in accordance with the 
Council’s policy in respect of handling requests under the Freedom of Information Act 2000. 

 
b Correspondence from, and notices served by, the Information Commissioner shall be referred 

by the Proper Officer to the Chairman of the Council. The Council shall have the power to do 
anything to facilitate compliance with the Freedom of Information Act 2000. 

 
26 RELATIONS WITH THE PRESS/MEDIA 

 
 a All requests from the press or other media for an oral or written statement or comment from 

the Council shall be processed in accordance with the Council’s policy in respect of dealing 
with the press and/or other media. 

 
27 COMMUNICATING WITH THE BOROUGH COUNCIL 

 
 a An invitation to attend the Annual Meeting of the Town Council meeting shall be sent, 

together with the agenda, to the Leader of Fylde Borough Council Borough and/or the Chief 
Executive Officer that represents its electoral wards. 

 
28 DISCLOSABLE PECUNIARY AND OTHER INTERESTS 
  

a Under Section 30 of the Localism Act 2011, Councillors, including Town and Parish 
Councillors, are required to register their Disclosable Pecuniary Interests in the 
Register maintained by the Monitoring Officer of Fylde Borough Council.  The Act also 
requires the Monitoring Officer to publish the register of interests on its website, which 
includes the interests of Town Councillors. 

 
b A 'disclosable pecuniary interest' is an interest the Councillor or their partner (which means 

spouse or civil partner, a person with whom the Member is living as husband or wife, or a 
person with whom the Member is living as if they are civil partners) within the following 
descriptions: 

i. Employment, office, trade, profession or vacation 
ii. Sponsorship 
iii. Contracts that are made between the relevant person (or a body in which the 

relevant person has a beneficial interest) and the relevant authority: 
iv. Land within the area of the relevant authority. 
v. Licences to occupy land in the area of the relevant authority for a month or 

longer. 
vi. A corporate tenancy where the landlord is the relevant authority; and the 

tenant is a body in which the relevant person has a beneficial interest. 
vii. Securities - Any beneficial interest in securities of a body where; 
viii. that body (to the knowledge of the Member or their partner) has a place of 

business or land in the area of the relevant authority: and either 
ix. the total nominal value of the securities exceeds £25,000 or one hundreth of 

the total issued share captial of that body: or 
x. if the share capital of that body is more than one class, the total nominal value 

of the share of any one class in which the relevant person has beneficial 
interest exceeds one hundredth of the total issued share capital of that class. 
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29 ALLEGATIONS OF BREACHES OF THE CODE OF CONDUCT 
 

 Upon notification by Fylde Borough Council that it is dealing with a complaint that a Councillor 
or non-Councillor with voting rights has breached the Council’s Code of Conduct, the Proper 
Officer shall report this to the Council. 

 
a The Council may: 

i. provide information or evidence where such disclosure is necessary to 
progress an investigation of the complaint or is required by law; 

ii. seek information relevant to the complaint from the person or body with 
statutory responsibility for investigation of the matter 

 
b Upon notification by the District or Unitary Council that a Councillor or non-Councillor 

with voting rights has breached the Council’s Code of Conduct, the Council shall 
consider what, if any, action to take against him. Such action excludes disqualification 
or suspension from office. 

 
30 VARIATION, REVOCATION AND SUSPENSION OF STANDING ORDERS 

 
 a Any or every part of the standing orders, except those which are mandatory by law, may be 

suspended by resolution in relation to any specific item of business. 
 

b A motion to permanently add to or to vary or to revoke one or more of the Council’s standing 
orders not mandatory by law shall not be carried unless two-thirds of the Councillors at a 
meeting of the Council vote in favour of the same. 

 
c The Chairman’s decision as to the application of standing orders at meetings shall be final. 

 
d A Councillor’s failure to observe standing orders more than 3 times in one meeting may result 

in him being excluded from the meeting in accordance with standing orders. 
 

31 STANDING ORDERS TO BE GIVEN TO COUNCILLORS 
  

a The Proper Officer shall provide a copy of the Council’s standing orders to a Councillor upon 
delivery of his declaration of acceptance of office. 

 
 
Standing Orders are the written rules of St. Anne's on the Sea Town Council.  They are used 
to confirm the Council's internal organisational, administrative and procurement 
procedures and procedural matters for meetings.  They are not the same as the Council 
policies but may refer to these.  As a member of NALC, the Town Council has used the 
NALC model standing orders, adapted for this Council.  Items marked in bold type contain 
statutory requirements; as recommended by NALC these have been adopted without 
changing them. 
 
Agreed and adopted by the Town Council on 15th July 2014 
Updated on 21st October 2014 – Policy and Resources Committee 
Updated and adopted by the Town Council on 20th September 2016 
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St. Anne's on the Sea Town Council 
Payment for Goods and Services Policy and 

Procedure 

Approved by the Town Council on 

1.0 Introduction 

1.1 This policy sets out the Council’s arrangements for paying for the supply of 
goods, materials, services and works to the Council. The Policy sets out the detailed 
rules and procedures when making payments to the Council’s creditors. 

1.2 This policy covers payments in the following areas; 
Accounting for payments for goods and services 
Payments by cheque/Electronic Banking Payments 
Direct Debits 
Use of the Council credit card 

1.3 This policy provides the detail behind the overall financial framework as set out in 
the Council’s approved Financial Regulations. 

1.4 The Town Clerk/Responsible Finance Officer is ultimately responsible for all 
systems and procedures in relation to the ordering and payment for goods, services and 
works provided to the Council. 

2.0 Payment of Invoices and Accounting for Expenditure 

2.1 The process of payment of invoices and the subsequent accounting for the 
expenditure for all creditors is the responsibility of the Town Clerk/Responsible Finance 
Officer and is therefore separated completely from the purchase ordering process. 

2.2 Once the invoices have been received the Town Clerk/Responsible Finance Officer 
will undertake a number of final checks on the invoices including checking of price, 
arithmetical accuracy, coding of the expenditure and the calculation of any VAT. 

2.3 The Town Clerk will take all possible steps to ensure that all invoices which are in 
order and on which there is no dispute, are paid within 14 working days. 

2.4 All payment runs and suppliers accounts are reconciled on a monthly basis and all 
expenditure is also checked and verified independently to supplier statements and via the 
cash book and bank reconciliations. Internal Audit checks are also undertaken regularly 
on the purchase order system and creditors payments, along with the Internal Scrutiny 
process. 

3.0 Cheque and Electronic Banking Payments Authorisation 

Cheques 
3.1 There are currently four Councillors named on the Council’s approved bank mandate 
and the Town Clerk/Responsible Finance Officer, with authorisation to sign cheques. 

3.2 The Town Clerk/Responsible Finance Officer is responsible for undertaking a final 
check of the invoices due for payment, including querying any invoices or payments which 

APPENDIX J
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look unusual, and then authorising the cheque payment, which must be signed by the Town 
Clerk and two other approved Councillors. 

Electronic Banking Payments 
3.3 These are authorised by the Town Council Support Officer/Community Development 
Manager and approved by the Town Clerk.  

3.4 To ensure additional security access to the bank account, making of payments is 
undertaken by the two approved officers at the same time.  

3.5 A further control is that payments are printed out directly from the banking system, 
summary of services/goods and circulated to all four of the Councillors named on the banking 
mandate.  

3.6 All electronic banking payments must be approved by at least two Councillors on the 
banking mandate.  This is a control to ensure that whilst approved officers make the payment, 
at least two Councillors must approve payments made and a record of this approval kept for 
audit purposes.  This process should be completed at least every fourteen days unless no 
payments have been made. 

4.0  Regular Payments, Direct Debits and Standing Orders 

4.1 Regular payment invoices relate to those payments which are received on a regular 
basis throughout the year e.g. monthly, quarterly, annually. Examples of regular payments 
include service agreements, telephone bills, and subscriptions. 

4.2 Direct debit invoices will be filed in the paid invoices folder and reconciled to the 
cash book and bank reconciliation, approved by the Town Council Support Officer/Community 
Development Manager and approved by the Town Clerk.   

5.0 Use of Council Credit Card 

5.1 On occasions, the Town Clerk may need to make use of the Council’s credit card for 
the purchase of goods or services of an urgent nature or for which a purchase order will not 
be accepted. 

5.2 Examples of instances where the Council credit card would be used include 
purchases made over the telephone or internet, train or hotel bookings, and emergency 
purchases where the supplier will not accept a purchase order. 

5.3 The Council currently holds one credit card, which is held by the Town Clerk. This 
arrangement allows separation of duties between requests to use the card and, actual use 
of the credit card and the checking, coding and payment of the credit card bills which is 
undertaken by the Town Council Support Officer. 

5.4 Credit card bills are reconciled to the statement and coded up to the appropriate 
budget.  The reasonableness and accuracy of the bills are checked by the Town Council 
Support Officer/Community Development Manager, to ensure that the no items have been 
purchased inappropriately and as a prevention against fraud. 

5.5 There are no interest charges on the Council credit card as the outstanding balance 
is always paid off within the appropriate payment terms. There are also no transaction 
charges other than a one off annual card fee which is currently £35. 
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