
 

 

 

St. Anne’s on the Sea Town 
Council 

 

West Lodge, 5 St George’s Road, St. Anne’s on the Sea, Lancashire FY8 2AE 
 

Monday 25th November 2013 
 
 

To: The Chairman and all Members of St. Anne’s on the Sea Town Council Policy and 
Resources Committee. (Councillors Ford, Jacques, Lanyon, Little, Nash, Settle, and 
Town Mayor (ex-officio) [Copy to other Members for information.] 

 
 

NOTICE OF MEETING 
 

You are hereby summoned to attend the Meeting of the Policy and Resources Committee 
to be held in West Lodge, 5 St. George’s Road, St. Anne’s on the Sea, Lancashire FY8 2AE 
on Tuesday 3rd December commencing at 2.00 pm. 

 
Sally Taylor 
Town Clerk 

A G E N D A 
 

1 APOLOGIES FOR ABSENCE 
  
2 DECLARATIONS OF INTEREST 

 
 Members are asked to declare any interests, and the nature of that interest, which they 

may have in any of the items under consideration at this meeting.  Members are 
reminded that they must disclose both the existence and the nature of a personal interest 
in any matter to be considered at this meeting.  A Member with a personal interest will 
also have a prejudicial interest if the interest is one which a member of the public with 
knowledge of the relevant facts would reasonably regard as so significant that it is likely 
to prejudice the Members’ judgement of the public interest.  A Member who has a 
prejudicial interest must withdraw from the meeting room. 
 

3 DISPENSATIONS 
 

 To consider any dispensations in relation to the previous item. 
 

4 MINUTES OF PREVIOUS MEETING 
 

 To receive and approve as a correct record the Minutes of the Meeting of the Committee 
held on 29th October 2013, attached at Appendix A. 
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5 SUB-COMMITTEE MINUTES 

  

 Public Rights of Way Sub-Committee 8th November 2013 
 

Appendix B 
 

 RECOMMENDATION That the minutes of the above Sub-Committee be noted. 
  

6 HOPE STREET PARK PAVILION 

  
The Council has now agreed to support in principle the friends of Hope Street Park 
refurbishment of the Pavilion.  The Committee will be updated on future proposals for this 
project. 
 

7 CCTV POLICY 
  

At the Council meeting of the 12th November 2013, it was agreed to provide a CCTV at St. 
Leonard’s Road Bridge.  This was subject to the Town Clerk contacting the Head of 
Governance at Fylde Borough Council to establish the legalities surrounding CCTV code 
of practice.  This was undertaken and the St. Anne’s on the Sea Town Council CCTV 
Policy has now been produced; see Appendix C. 
 
The Policy was prepared after taking due account of the Code of Practice published by 
the Data Protection Commissioner (July 2000) and the Surveillance Cameras Code of 
Practice published by the Home Office (June 2013). 
 

 RECOMMENDATION That the St. Anne’s on the Sea Town Council CCTV Policy 
be agreed. 
 

8 WEST LODGE GROUND FLOOR MEETING ROOM - REFURBISHMENT PROPOSAL 
  

West Lodge ground floor meeting room is now under the management of the Town 
Council.  The Town Clerk will brief the Committee on refurbishment proposals, along with 
outline costs. 
 

9 BUSINESS CARDS 
  

Councillor Settle has suggested providing Town Council business cards for both 
Councillors and officers.  The Committee are asked to discuss this proposal. 
 

10 PUBLIC RIGHTS OF WAY SUB-COMMITTEE 
  

Councillor Vince Settle will give a verbal report on the progress of the Public Rights of 
Way Sub-Committee. 
 

11 FYLDE HIGH STREET INNOVATION FUND – BIDS SUBMITTED 
  

The Town Clerk will provide an update on the two bids submitted to the Fylde High Street 
Innovation Fund, which will be considered on the 4th December 2013.  The two bids 
submitted are: 
 

 Updating St. Anne’s Christmas Lights 

 Town Centre Signage 
 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/204775/Surveillance_Camera_Code_of_Practice_WEB.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/204775/Surveillance_Camera_Code_of_Practice_WEB.pdf
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12 

 
WORK PLAN 

  
 The updated Work Plan is attached at Appendix D. 

 

 
13 

 
CHAIRMAN OF POLICY AND RESOURCES COMMITTEE 

  
The Committee will be updated on proposals for the Chairman of the Policy and 
Resources Committee. 
 

14 DATE AND TIME OF NEXT MEETING 
 

 To note that the next meeting will be at 2.00pm on Tuesday, 14th January 2013 at West 
Lodge, 5 St George’s Road, St. Anne’s on the Sea FY8 2AE. 
 

15 MATTERS TO BE CONSIDERED IN PRIVATE SESSION 
 
The Council may consider it appropriate to consider the following resolution should they 
consider that any discussion would be prejudicial to the public interest: 

 
That, under the Public Bodies (Admissions to Meetings) Act 1960, the public be 
excluded on the grounds of the confidential nature of the business about to be 
transacted which involves the likely disclosure of exempt information.  The public 
and press to withdraw from the meeting during consideration of detailed 
discussion regarding: 
 

15a PARKING ISSUES 
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St. Anne's on the Sea Town Council 
 

Minutes of the Policy and Resources Committee held on 29th October 2013, 
2pm at West Lodge, 5 St Georges Road, St. Anne’s on the Sea, Lancashire FY8 

2AE. 
 

Present: Councillors  E Nash  Chairman 
T Ford 

    A Jacques (part) 
C Lanyon 
C Little 
V Settle 
 

Officers S Taylor  Town Clerk 
 
Representatives from the Friends of Hope Street Park 
  I Roberts 
  P Curtis 

 
334/13 APOLOGIES FOR ABSENCE 

 
 Apologies for absence were received from Councillor Willder 
     
335/13 DECLARATIONS OF INTEREST 

 
 Councillor Settle declared a personal interest in agenda item 11 – Hope Street Park 

Pavilion, in that the application for funding was within their Ward. 
 
Councillor Little declared a personal interest in agenda item 11 – Hope Street Park 
Pavilion, in that they were part of Fylde Borough Council’s cabinet.  Councillor Little 
did not partake in the decision making process for this agenda item. 
 

336/13 MINUTES OF PREVIOUS MEETING  
     
 RESOLVED That the minutes of the meeting held on 10th September 2013 

be approved. 
 

337/13 SUB-COMMITTEE MINUTES 
 

 RESOLVED That the minutes of the Public Rights of Way Sub-Committee 
of 14th October 2013 be noted. 

  
338/13 HOPE STREET PARK PAVILION 

  
Councillor Settle gave an update on the friends of Hope Street Park progress to 
date in the future development of Hope Street Park Pavilion.  This included: 
 

 Lancashire County Council assisted in the Architects designs, free of charge 

 The artists impression  

 The initial project costings of £79,000 
 
Councillors Nash and Settle had met with Fylde Borough Council Officers to discuss 
alternative options for the Pavilion.  A new build would cost £220,000 and in the  
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current economic climate this amount of funding was not available.  Fylde Borough 
Council officers considered the refurbishment the best option available. 
 
In response to questions from the Committee, both Hope Street Representatives 
confirmed the following: 

 That the building would include sustainable building design features, such as 
a heat pump, insulation to current Building Regulations, double glazing and 
the provision of water butts 

 The many expressions of interests from community groups that would be 
using the facility.  These included SureStart and Age UK 

 The building would be fully compliant with the Disability Discrimination Act 
1995 

 That subject to funding, refurbishment work would commence from April 2014 

 That Fylde Borough Council would undertake the management of bookings 
for the Pavilion 

 
The Hope Street Park Representatives stated the management of the building 
should be undertaken by whoever best represented the community.  They added 
that currently the total of funding at £79,000 was only an estimate.  The project had 
not been put out to tender, so actual costs were not confirmed.  Even though in 
principle the group had raised sufficient funding, not all of this had been confirmed 
and there was currently no project contingency. 
 
It was agreed that Councillors Nash and Settle would meet with Fylde Borough 
Council officers to discuss the Town Council’s involvement in the Pavilion project. 
 

 RESOLVED 
 

a) That the Town Council support, in principle the friends of Hope 
Street Park refurbishment of the Pavilion. 

  b) That further discussion is undertaken between the Town 
Council and Borough Council regarding the future management 
involvement of the Pavilion. 
 

 Councillor Jacques joined the meeting during discussion of this agenda item 
 

339/13 BUDGETARY REPORT 
  
 RESOLVED 

 
To approve the report of income and expenditure up to 30th 
September 2013. 

  
340/13 BUDGET PLANNING 2014 - 2015 
  

The Committee agreed that as part of the budget planning process, a meeting be 
arranged between the Council Chairmen and the Town Clerk. 
 

 RESOLVED That the Town Clerk arrange a budget meeting with the 
Council Chairmen to discuss the 2014-2015 Council budget. 

 

341/13 APPOINTMENT OF INTERNAL AUDITOR 
  

The Town Clerk requested that the existing Internal Auditor be appointed to 
undertake the Council’s internal Audit for year ending 31st March 2014. 
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 RESOLVED To appoint Mr IT Cropper as the Internal Auditor for year 

ending 31st March 2014. 
   
342/13 DOG BAGS 
  

The Town Clerk reported that cost of dog bags provided by the Town Council would 
exceed the allocated budget for 2013/2014. 
 
The Committee agreed that they wished to continue with the provision of dog bags 
because there was evidence that these help reduce dog fouling. 
 

 RESOLVED 
 

a) That the Town Clerk be allowed to overspend for dog bag 
provision under the existing budget heading. 

  b) That the Town Clerk write a letter for publication in the 
local press, requesting that people stop taking dog bags 
unnecessarily. 

  c) That the Town Council was committed to ensuring a 
cleaner environment, including adequate provision of dog 
bags. 

  d) That the Town Council look at ways to solve the problem 
of people taking a large number of bags at one time. 
 

343/13 STUDY DAY 

  
Councillor Nash informed the Committee that he had in conjunction with Councillor 
Settle and the Town Clerk, undertaken some preparation for the study day.  The 
Committee discussed the most effective process for the day and requested that it be 
an afternoon session. 
 

 RESOLVED a) That the study day be referred to as the Town Council 
Planning Day. 

  b) That Councillors Nash and Settle with the Town Clerk, 
prepare the programme for the Planning Day. 

  c) That the Town Clerk arrange for this event to take place in 
late November or early December 2013. 

   
344/13 PUBLIC RIGHTS OF WAY SUB-COMMITTEE 

  
Councillor Settle reported that the first project for the Sub-Committee was taking 
place on the morning of Wednesday 30th October 2013.  This was an overgrown 
footpath that was located near to Wildings Lane.  Due to financial restrictions 
Lancashire County Council could only provide £80 towards the cost of clearing the 
footpath. 
 
Lancashire County Council would only provide signage where a footpath or 
bridleway left an adopted road.  Additional network signage would have to be 
provided and funded by the Town Council. 
 

 RESOLVED 
 

To support the Public Right of Way Sub-Committees first 
project, the clearing and enhancement of the footpath near 
Wildings Lane. 
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345/13 REVIEW OF POLLING DISTRICTS AND POLLING PLACES 2013 
  

The Committee considered the review of polling districts and polling places.   
 
Councillor Ford requested that the boundary of Ashton Ward be realigned around 
the Headroomgate Gate/Oxford Road/Grange Road area so that Headroomgate and 
St Annes Road East form the boundary.  These were clearly defined major 
roads and provided a more logical break than the current arrangement involving 
parts of three roads.  If this took place then the Parish Rooms currently used for the 
BA polling district would then be in the Ward the building serves - currently it wasn’t. 
  
Councillor Lanyon advised that Mayfield County Primary School was in Ashton 
Ward. The school was closed for elections despite the Scout hut being empty on the 
same site. At the last election however, the Polling Station was moved to St. Anne's 
Cricket Club which was in St. Leonards Ward.  This had caused much confusion to 
local residents. 
 
Councillor Lanyon stated that the area of St. Leonards Ward that was often 
overlooked included, Squires Gate, Hornsey Avenue, St. Martin's, Lemon Tree 
Court, Lindsay Court, that had no permanent venue.  There was a mobile unit 
located on Westgate Road on the waste land (now used as a car park) that was 
previously occupied by Blackpool Council.  The size of St. Leonards Ward and the 
location of the polling station would need to be addressed when the new 
development on the former Pontin's site was completed.  This development had 
already started.  This development would increase the number of additional 
residents in this Ward by approximately 400. 
 

 RESOLVED That the Town Clerk write to Fylde Borough Council Electoral 
Services Manager with the Town Council’s proposals under 
the Polling Districts and Polling Places Review 2013. 

  
346/13 FYLDE HIGH STREET INNOVATION FUND – OUTCOME OF BIDS 

  
Councillor Form updated the outcome of the two bids to the Fylde High Street 
Innovation Fund.  He advised that the lamppost banner bid for £3000 had been 
successful.  This bid was to provide lamppost banners for the lighting columns within 
the town centre, with some previously agreed additional funding from the Town 
Council.  Advertisement consent was required at a cost of £385. 
 
The Committee were notified that the town centre manager bid had not been 
successful.  This was despite substantially amending the original bid, as requested 
by the panel. 
 
It was noted that St. Anne’s Christmas lights required substantial investment due to 
their age and future aspirations for the development and provision of the lights.  It 
was agreed that a bid be submitted for consideration at the next round of the Fylde 
High Street Innovation Fund. 
 

 RESOLVED a) To accept the £3000 towards provision of banners in the 
Town Centre, from the Fylde High Street Innovation Fund. 
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b) To make provision for any required additional funding. 

  c) To submit a Fylde High Street Innovation Fund bid for the 
future development of the Town Centre Christmas Lights. 

347/13 WORK PLAN 
  

 The Committee considered the Work Plan and updated as required. 
 

The Town Clerk read a letter to the Committee from Mr A Oldfield, Chief Executive 
of Fylde Borough Council, in response to the Town Council’s offer for the Public 
Offices only. The letter stated that after consideration the Borough Council would not 
accept the Council’s offer for the Public Offices; they were only considering other 
expressions of interest for the whole site. 
 

 RESOLVED a) To consider the updated Work Plan at the next meeting 
and to note the following: 

  b) That under item number 4.1, a formal meeting had not 
been held to discuss the Open Space Transfer 

  c) That under item number 8.1, the Chief Executive, Fylde 
Borough Council had not yet confirmed the amount of the 
Council Tax Support Grant. 
 

348/13 DATE AND TIME OF NEXT MEETING 
 

 It was noted that the next  meeting of the Policy and Resources Committee would be 
held at West Lodge, 5 St. George’s Road, St. Anne’s on the Sea, Lancashire FY8 
2AE on Tuesday 3rd December at 2.00 pm. 
 

349/13 MATTERS TO BE CONSIDERED IN PRIVATE SESSION 
  

 RESOLVED That, under the Public Bodies (Admissions to Meetings) Act 
1960, the public be excluded on the grounds of the 
confidential nature of the business about to be transacted 
which involves the likely disclosure of exempt information.  
The public and press to withdraw from the meeting during 
consideration of detailed discussion regarding: 

  
350/13 CHAIRMAN’S STATEMENT 
  

The Chairman informed the Committee that after the 3rd December 2013 meeting, it 
was his intention to step down as the Chairman of the Policy and Resources 
Committee. 

  
The meeting ended at 4.30 pm. 

  
 Signed............................................ 

 
 Chairman 
 3rd December 2013 
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St. Anne's on the Sea Town Council 
 

Minutes of the Public Rights of Way Sub-Committee held on  
8th November 2013 at 1.30 pm 

West Lodge, 5 St. George’s Road, St. Anne’s on the Sea, Lancashire FY8 2AE 
 
 

Present: Councillors  V Settle 
T Ford 

    A Jacques 
 

Officers S Taylor Town Clerk 
 
 

13/13/SC APOLOGIES FOR ABSENCE 
 

 Apologies for absence were received from Councillor Lanyon. 
 

14/13/SC DECLARATIONS OF INTEREST 
 

 There were no declarations of interest. 
 

15/13/SC MINUTES OF THE PREVIOUS MEETING 
 

 RESOLVED The minutes of the meeting held on 14th October 2013 be 
approved. 

   
16/13/SC PROGRESS TO DATE 

 
 Councillor Settle reported that the bridleway clearance morning held on 30th October 

2013 had been very successful.  Approximately half of the bridleway strimming and 
the entire bramble clearing had been completed.  Some type of ground hardcore 
would now be required to fill in the holes and uneven surfaces. 
 
Discussion was undertaken as to if Wildings Lane was an unclassified road and the 
issues surrounding the erection of bollards to stop vehicular traffic.   
 
Various suggestions were put forward as to appropriate signage.  Lancashire 
County Council would only provide signage where a bridleway left the highway.  It 
was agreed that in additional to fingerposts, interpretative signage should be 
provided that could include history and fauna information.  Any signage needed to 
be as vandal proof as possible. 
 
It was agreed that a meeting should be arranged with Lancashire County Council to 
discuss uncertainty as to what work the Town Council could undertake. 
 
The Sub-Committee agreed that as the network was improved, the relevant publicity 
including leaflets should be produced.  It was noted that the improvement project 
would be eligible to be put forward as part of St. Annes in Bloom, under the 
Neighbourhood Award section. 
 
 



St. Anne’s on The Sea Town Council  Public Rights of Way Sub-Committee 
   8th November 2013 

 
 
 

  
RESOLVED 

 
a) That the Town Clerk arrange a meeting with Lancashire 
County Council and Councillor Settle to discuss in more detail 
some of the issues and queries identified. 
b) That the fingerpost signage be sourced from Lancashire 
County Council and to establish if there was a discount 
available for buying in bulk. 
c) Councillor Settle to contact Lynne Ashton at Fylde Borough 
Council to discuss interpretative signage. 
d) That Councillor Settle to contact Jewsons to arrange the 
appropriate ground hardcore for the bridleway. 
e) That the Town Clerk obtain a quote from WH Tarmacing Ltd 
for the work to be undertaken. 
f) That Mr T Hamid be asked to quote for the filling in of holes 
and deep ruts on the bridleway. 
 

 
17/13/SC LANCASHIRE COUNTY COUNCIL PUBLIC RIGHTS OF WAY PARTNERSHIP 

SCHEME 
  

The Town Clerk reported that there were no restrictions on allocating the funding 
received from Lancashire County Council, to third parties.  The meeting was 
informed that due to budget restraints, only funding for essential work was available.  
The yearly amount for being part of the partnership scheme was currently 
unaffected. 
 

18/13/SC GRANTS 
  

The Sub-Committee discussed future grant opportunities to assist in funding the 
Public Rights of Way.  These included: 
 

 Lancashire County Council Green Partnership Awards 

 Local Strategic Partnership funding 

 Lancashire Environmental Trust 
 
The Sub-Committee wished to pursue as many grants opportunities as possible. 
 

 RESOLVED a) That the Town Clerk establishes if the Town Council is eligible 
to apply to Lancashire County Council Green Partnership 
Awards. 

  b) That Councillor Settle contact Fylde Borough Council 
regarding Local Strategic Partnership funding. 

  c) That the Town Clerk undertake research and assess the Town 
Councils eligibility for the Lancashire Environmental Trust grant 
scheme. 
 

19/13/SC PROJECT PLAN AND MAINTENANCE SCHEME 
  

It was agreed to discuss a project plan and maintenance scheme for the Public 
Rights of Way network at a future meeting. 
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20/13/SC 

 
DATE OF NEXT MEETING 
 

 To be confirmed 
 

  
The meeting ended at 2.17 pm 

  
 Signed............................................ 

 
 Chairman 
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ST. ANNE’S ON THE SEA TOWN COUNCIL 
CCTV POLICY 

 
INTRODUCTION 
 
This Policy is to control the management, operation, use and confidentiality of the 
CCTV system in the parish of St. Anne’s managed by St. Anne’s on the Sea Town 
Council. It was prepared after taking due account of the Code of Practice published 
by the Data Protection Commissioner (July 2000).  This policy will be subject to 
periodic review by the Town Council to ensure that it continues to reflect the public 
interest and that it and the system meets all legislative requirements. 
 
The Town Council accepts the principles of the 1998 Act based on the Data 
Protection Principles as follows: 

 data must be fairly and lawfully processed; 

 processed for limited purposes and not in any manner incompatible with those 
purposes; 

 adequate, relevant and not excessive; 

 accurate; 

 not kept for longer than is necessary; 

 processed in accordance with individuals’ rights; secure; 

 not transferred to countries without adequate protection; 

 subject to guidance on good practice; 

 examples of how to implement the standards and good practice. 
 
STATEMENT OF PURPOSE 
 
To provide a safe and secure environment for the benefit of those who might visit, 
work or live in the area.  The system will not be used to invade the privacy of any 
individual, except when carried out in accordance with the law.   
 
The scheme will be used for the following purposes: 
 

 to reduce the fear of crime by persons using the town’s facilities without fear of 
intimidation by individuals or groups; 

 to reduce the vandalism of property and to prevent, deter and detect crime and 
disorder; 

 to assist the Police, the Town Council and other Law Enforcement Agencies with 
identification, detection, apprehension and prosecution of offenders by examining 
and using retrievable evidence relating to crime, public order or contravention of 
bye-laws; 

 to deter potential offenders by publicly displaying the existence of CCTV, having 
cameras clearly sited that are not hidden and signs on display. 

 to assist all “emergency services” to carry out their lawful duties. 



 

 
 
 

 
CHANGES TO THE PURPOSE OR POLICY 
 
A major change that would have a significant impact on either the purpose or this 
policy of operation of the CCTV scheme will take place only after ratification by the 
Council.  
 
MANAGEMENT OF THE SYSTEM 
 
Day-to-day operational responsibility rests with the Clerk to the Council. 
 
Breaches of this policy by operators will be investigated by the Clerk to the Council 
and reported to the Town Council. 
 
A CCTV system prevents crime largely by increasing the risk of detection and 
prosecution of an offender.  Any relevant tape or digital evidence must be in an 
acceptable format for use at Court hearings.  This policy must be read and 
understood by all persons involved in this scheme and individual copies of this policy 
will therefore be issued for retention.   
 
CONTROL AND OPERATION OF THE CAMERAS, MONITORS AND SYSTEMS 
 
No public access will be allowed to the monitors except for lawful, proper and 
sufficient reason, with prior approval of the Clerk of the Council or the Chairman of 
the Town Council.  The Police are permitted access to tapes and prints if they have 
reason to believe that such access is necessary to investigate, detect or prevent 
crime.  Any visit by the Police to view images will be recorded. 
 
Tapes/digital records should be securely stored to comply with data protection and 
should only be handled by the essentially minimum number of persons. Recordings 
will be used in strict rotation and retained for a maximum of 3 months and used for a 
limited number of times before replacement to ensure quality images are captured.  
 
Images will not normally be supplied to the media, except on the advice of the Police 
if it is deemed to be in the public interest.  The Clerk of the Council would inform the 
Chairman of the Council of any such emergency. 
 
As records may be required as evidence at Court, each person handling a 
tape/digital record may be required to make a statement to a police officer and sign 
an exhibit label.  Any images that are handed to a police officer should be signed for 
by the police officer and information logged to identify the recording, and showing the 
officer’s name and police station.  The log should also show when such information 
is returned to the Town Council by the police and the outcome of its use. 
 
Any damage to equipment or malfunction discovered should be reported immediately 
to the Town Clerk. 
 
Any request by an individual member of the public for access to their own recorded 
image must be made on an ‘Access Request Form’ (Appendix B) and is subject to a 
standard fee.  Forms are available from the Town Clerk. 



 

 
 
 

 
ACCOUNTABILITY 
 
Copies of the CCTV Policy are available in accordance with the Freedom of 
Information Act. 
 
The Police will be informed of the installation and provided with a copy of this CCTV 
Policy. 
 
Any written concerns, complaints or compliments regarding the use of the system 
will be considered by the Town Council, in line with the existing complaints policy. 
 



 

 
 
 

 
Appendix A 

Signs to be displayed and laminated in the following locations: 

 

St. Leonard’s Road Bridge 
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ST. ANNE’S ON THE SEA TOWN COUNCIL 
ACCESS REQUEST FORM – CCTV IMAGES 

 

Date of Recording: Place of Recording: Time of Recording: 

Applicants Name and Address 

 

 

 

 

Post Code:                           

Telephone: 

Description of Applicant and any 

distinguishing features (e.g. clothing) 

 

 

 

 

 

 

A recent photograph may be necessary to 

aid identification. 

Signature of Applicant 

 

 

(or parent/guardian if under 18) 

Reason for request  

 

 

 

Received by: Clerk’s Signature Date 

Received 

 

Time Received 

Fee Charged / N.A. Fee Paid: Request 

Approved 

YES/NO 

Date Applicant 

Informed: 
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ST. ANNE’S ON THE SEA TOWN COUNCIL 
 

DOWNLOAD RECEIPT FORM – CCTV IMAGES 
LANCASHIRE POLICE/BRITISH TRANSPORT POLICE 

 
 
Date and Time of Recording 
 
 
 
 

Place of Recording 

Police Contact Details 
 
 
 
 
 
 
 
 
 
 
 
 
 

Reason for Request 

Date Request Received 
 
 
 

Date Download Received by Police 

Signed (Clerk) 
 
 
 
 

Signed (on behalf of Lancashire Police/British 
Transport Police) 
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PROJECT 

NO PROJECT CURRENT SITUATION 
BARRIERS 

TO 
PROGRESS 

ACTION TIMETABLE 
OFFICER 
/MEMBER 
DEALING 

1.0 

Town Plan 
Implementation 

 
   

 
 

1.1 
Update on 

Progress/Review 
Updated report circulated with Action Plan Feb 13  

Majority of tasks that Town Council can undertake are 
completed.  

 
Ongoing CllrF/TC 

2.0 

 
Events 

 
   

 
 

2.5 
Christmas Lights 

Switch On 
L & C to discuss plans  

Press Release sent to Lytham St Anne’s Express for 
w/c 15

th
 July. Open meeting planned at Lowther 22

nd
 

July. 
Prelim meeting before open meeting, between TC 

and Lowther to be held on 16
th
 July at West Lodge – 

completed.  Christmas Light issues from 2012 now 
addressed. 

 

 
Ongoing 

CDM 

2.6 Carol Service 

Dates and format to be discussed with new Town 
Mayor – date confirmed Friday 6

th
 December at St 

Thomas’s Church, St. Anne’s on the Sea FY8 1JL 
 

 Date has been ‘booked’ with the Church & vicar Ongoing CDM 

3.0 Governance      

3.1 
Standing 

Orders/Financial 
Regulations 

Annual Review 

 
Report (Awaiting review by NALC due after October 

2013) 
Jan/Feb 

2014 
TC 

3.2 
Annual Review of 

Internal Audit 
P & R to consider 

 

Review in 2014 Mar 2014 TC 

3.3 
Review of 

Committees/ 
Timetable 

P & R to consider 

 

Report gone to PR on 10.09.13 – Agreed at Council, 
full Council meetings every 2 months from May 2014.  

Awaiting FBC Committee Timetable to be agreed 
Feb 2014 TC 

4.0 
Projects 

 
    

 



 

 
 
 

PROJECT 
NO PROJECT CURRENT SITUATION 

BARRIERS 
TO 

PROGRESS 
ACTION TIMETABLE 

OFFICER 
/MEMBER 
DEALING 

4.1 
Open Space – 
Asset Transfer 

FBC has yet to decide what assets it wishes to 
transfer to the Town Council 

 

P & R Committee to consider next steps – Cllr Nash 
has formal meeting with Leader of FBC Leader – 

October 2013 

 
 

Ongoing TC 

4.2 Council Offices 

Awaiting exchange of Contract by FBC with 
developer. Approach developer once contracts 

exchanged. 
Town Clerk meeting with CE FBC to discuss on 
17

th
 May 2013 – update at Policy and Resources 

Committee 11
th
 June 2013 

   

Developer 
not willing to 

negotiate 
with SATC 

Property now back on market 
TC to make formal offer again to FBC for public 

offices only.  Now completed, FBC confirmed in 
writing will not accept TC offer for public offices 

only. 

Ongoing All 

4.4 
Land at Railway 

Station 

Offer to purchase site rejected 
Owner to submit planning application for 

development 

 SATC to consider after planning situation resolved 
Ongoing TC 

5.0 Staffing 
All actions completed 

 
 

   
 

6.0 
Planning 

 
     

6.1 
Neighbourhood 

Plans 
Application  made for Town to become 

Neighbourhood Planning Area 
 

Detailed work plan and timetable being prepared 
Bid application made for £7000 funding and Planning 

Support (to value of £9500) 
Now accepted 90% of grant 

Held first meeting with Planning Aid Consultant, small 
steering group set up.  Training to be arranged for 

steering group. 
 

Ongoing TC 

6.2 
List of Community 

Assets 
 

Civic Society representatives to fund a Heritage 
Officer Post facilitated and supported by the Town 

Council 
 

 

Identification of assets and submission to FBC.  
Council agreed for LL officer funded by LSA Civic 

Society.  Paul Drinnan coming to next PR Committee 
10

th
 Sep 2013 – agreed to review situation after 

Heritage Strategy approved at FBC.  Now completed, 
will progress after FBC Heritage Strategy adopted 

and published. 

May 2014 CllrEN/TC 

7.0 
Tourism 

 
     

7.1 
Tourist 

Information 
Council has stated it wants to see permanent 

manned TIC in town. 
Finance 

Dialogue with FBC 
Town Clerk meeting with CE FBC on 26

th
 July.  TIC 

EDE Cllr Nash 



 

 
 
 

PROJECT 
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BARRIERS 
TO 
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DEALING 

Centre not feasible because due to the holds up on the sale 
of the one stop shop officers will be moving directly 

into refurbished Town Hall offices. 

8.0 
Finance 

 
     

8.1 
Localisation of 

Council Tax 
Support Grant 

One year grant agreed for 2013/14 
No grant in 
other years 

Contingency Plan to be drafted – TC meeting with 
CEO to discuss matter further on 08.10.13.  

Indications are that grant will be paid over but at a 
decreasing rate.  Ongoing discussion between FBC 

CE and TC 
. 

January 
2014 

TC+ all 
Chairman 

9.0 
Publicity 

 
     

9.1 Newsletter P & R to review current arrangements  

 
Report to be presented to PR Committee 10

th
 

September 2013, working group set up.   
 
 

Newsletter 
working 
group 

TC/CDM 

9.3 Town App 

Town App in place. 
Population of App ongoing 

App to extend to Android phones 
 

Time to 
update App 

Publicity to promote use of App.  Agreed fee of £250 
for android version of app.  PEO to be given training 

in this area once in post. 
Feb 2014 CDM/TC 

9.5 Noticeboards 
Annual Programme of provision 

 

Time 
constraints 

of TC 
 

Town Clerk to seek permission for the siting of the 
notice boards from site owners. 

Currently on 
hold  

TC 

10.0 
Town Centre 

 
 

 
   

10.1 Town Team 

 
Shortage of Town Team members.  View that 

specific areas of concern should be addressed by 
smaller groups 

  
Priority seen to be appointment of Town Centre 
Manager – Town Team consulted and support.    

Town Clerk and Cllr Ford to review. 
 

Feb 2014 CllrTF/TC 

10.3 Parking Issues Part of Town Team – deferred for present 

 Review at next Steering Group meeting 
Held meeting between TC, LCC and FBC on 22

nd
 

May 2013. Majority of issues raised are being taken 
forward as part of the parking study that has been 
commissioned and funded by both LCC and FBC.  

Ongoing dialogue with LCC + FBC 

March 2014 All 
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11 
Supported 

Groups 
 

 
 

   

11.1 
St Annes on the 

Sea In Bloom 

Councillors are members of group. Town Council 
provide Annual Grant and prepare In Bloom 

application entry 

Information 
gathering for 
Handbook 

entry  
Availability of 

CDO to do 
this 

exclusively 
at same time 

as other 
tasks 

Councillors report to L & C From 2014 community 
group will be producing their own handbook 

Completed CDM 

 

 

 

 

 


